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P-A-C. PLANNER'S WORKBOOK,: 'introduction 



Parent advisory council "plann.ing 
and operation is a duty that- is 
shared by the staff and the council 
officers. > 

-This book is designed to help Title 
One- staff and parent ^advisory 
council chairpersons carry out. 
th'eir duties. It gives procedures 
and helpful inffirmation for 
planning : your pireat advisory 
council activities for the year. 

This book has two parts. The fir.st 
is a man th-by-month guid« through 
each step, of P.A;C. operations. 
Many of the pages are lists and 
forms.\ Fill Tn these 'pages as you 
>do your planning — that way, you 
ar*\ no* likely to fotget anf 
details. / 



Other pages are marked •" IDEAS." 
Th<e information on these." -pages are 
-suggestions 'for/activities and ways' 
of doi*g things. Th$re are prob- 
ably more ideas Than your council 

•would have time' to do, so you will 
need to pick the mos t impor t&n t 
ones for your council. ^-You -mpy 
also find ( that your council waorts 
or needs, to do some things that^are 

,not on the list. Remember that the 
pages marked "ideas" do not , need to 
be fol lowed exactly. 

Perhaps • the best way to use thi s* 
book is for the school facilitator 
and the counci'l officers to meet in 
the fall and * map otlt a- p! an of 
activities for .the entire year. 



•*|he second part of w this boolt 
compiles all federal, s v .ate, -and 
district requirements aod policies 
for parent '.involvement into a 
single, complete - reference. 
Because finaj- federal regulations 
for the new Title One law have not 
yet been re I eased^some detai Is in 
this bdok^may. change. If they do, 
tjie district Title One office wi N 
prepare replacement or* additional 
sheets for this book. ' 

You will find two kinds of headings 
for informat ion p in. thi s book. The 
first is "PROCEDURES." These are 
procedures based on the Title One 
law, federal regulations, *nd state 
and district policy. The steps 
listed on^ the pages marked ^proce- 
dures" mult be" followed. 



Prepared py # . f 

Chuck Dav^i s 

Conmunity Relations Specialist 
ESEA Title I 
September, 1979 

Revised September. 1980 
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Part I: Monthly planning aids 
October 

i 

• « November 

. • December-January ' % 
• , February ' ' 

4 4 

. March _ v 

April ' 

May w : 

-« * * > 
Part 2: Reference information ' 

Organization: policy, bylaws 
Membership: duties, of members , membership election, requirements, forms 
Leadership: officers, rule's ot order, conducting^meeHngs 
Communications : no t ices , mi nutes , i nformat ion for- P,A.C. member s 
- Tips for planning meetings: tips, age.nda format ideas 
Training: requirements, outlines ' 
P.A.C. expenses: refereshments , members 1 .exposes 
^ P.A.C. evaluation: P.Q. checklist., questionnaire 
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OCJOBER 




evs.&g. title, ere 
choenix mien high s&ool district 



, v/ { • •••• Vt 

MEET'I.%* PbANNJNG CHECKLIST 

FOR PARENT .ADVisORY .COUNCILS- — — ; — 



I I 4 < I | | 

ide< 



as 

"""'J 



check 

when 

done 



task 



r espons ib x i I i ty 



3 WEEKS BEFORE MEETING date: ■ 



( )>_Cbnt%et District Title One Secretary at 

257-3745 to order address latels if needed. 

( ) Contact PAC officers to set up agenda planning 
meet ing ' * 



Project Seer :Ury 



Project Secretary 



2 WEEKS BEFORE MEETING date: 



(-) Meet to decide agenda items 

( ) Arrange fonany guest fpeaker-s* 

( ) Check on room availability and arrangement 

( ) Prepare meeting notices and send' or iginal to 
•District Project Aide 



Fact I i tator - 
PAC Officers 

4 

Faci I i tator , . 
Project Secretary 
Project .Secretary 



1. WEEK- BEFORE^MEET fNG date: ' ' 

( ) Notify ill Ti vie One staff and'school' 
administrators of meeting 

( ) Post meeting notice/agenda on school's public 
bill l«t in board » 



Facilitator' ' 



Project Secretary 



( ) Telephone PAC members and parents .personal ly Corrmun i ty Ai de 



0 



eric: 



DAY OF MEETING 

( ) ^Obtain andset up refreshments* 

( ) , ?rtp^rt name tags 

( ) Prepare s ign-in sheets 

( ) Copy agenda , v - 



6. 



\ 



Confmutii Ai de 
p rofect Secretary 
Project Sec/et*ary 
Project Secretary- 





- . ... >/ 1 | 

MEETING. PLANNJN6 CHECKLIST - 

.FOR PARENT ADVISORY COUNCILS 




' 2 


i 


v • 


• ( ) Prepare and copy other handouts: 


% 


Project Secretary 




i • * 


1 ) Pjut up dicectionaf "signs/posters 




Conmurii ty Aide 


• « 




( ) Check on room arrangement 

% • • * a 




Conmuni ty Ai de 

* * 


t * 


' ,* ♦ 


( ) Provide' ri de for parents as needed 


• 


Cormuini ty Ai.de 


/ : 

• > 




AFTER MEETING 




• 






(.) Prepare meeting minutes 




Project Secretary 
or PAC Secretary 






( ) Review minutes with PAC Secretary 

. ■ »k 

(%) . c °Py ind mail minutes to all PAC members 


• 


Faci 1 i tatof and 
PAC Secretary 

Project Secretary 




* » 


( ) File a, copy of the minutes in the "Title 

Library for the Parent Advisory Council 11 

* * 


One 


Project Secretary 
? 


: 




MEETING MATERIALS: Have you got., . 


4 


V 


- 


* " 

7 - * 

> 


( ) Agendas ... 

« 

{ ) Minutes from last meeting 

* i 


• 


• ** 




/ 


( ) Name tags ' 
• 

( ). PAC Library (black notebook) 

> 

( ) Handouts 


• 




»* 


I * * * 
f 


( ) Si gn-i n sheet 

( ) Directional signs 

( ) Refreshments 


■ 


t t 

O 


• 




'( ) Refreshment supplies; napkins, cups, plastic ware, 
sugar and powdered cr^am, ice. etc. 


paper plates , 






( ") Coffee pot 




* 




- 


[ ) Waste basket 


* 




• 


v » 
* 

l ERJC . 


• 

* 

' 7 

• ,* * " - • 


s 


• 


• 

4 

" ., 
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e.s.e.ti. title one „ . • ' 
Phoenix union high school district " . . ;~ 



agenda ideas: OCTOBER 



ideas 



. M.. 'Brief overview of Title One'at 
the school by the facMitator. 

•2. Overview of the parent advi- 
sory counci I: *facil i tator, 
/ ^ AC chai rperson, c and/or slide 

show. 

* * « 

3. Election of counci j members. 

4. El^ct ion, of officers ' 
— explanation of duiies 

5. Election "of DPAC representa- 
tives.* 

6. Activity to meet and get to 
know other counci! members. 



V 



time Item 



er|c : 



ets.e.ci; title cne. ' 

Phoenix mien high school district 



tttit n;n n r,- 



t • $ • t t « t t *t i i 1 1 , , 



HIHmHIIIMM.MiniMHIIM'M «'V • 

• MEETING PLANNING GHEGKLIST - ' • . 

'• FOR" PARENT- ADVISORY COUNCILS 



id 



l I l I l l 



check 

when 

done 



,MMM MM 

/ » 



task 



'''''♦'Ml ■ I I • | • • 



respons ibi ! i ty 



3 WEEKS BEFORE MEEJ1NG , dat/e: \ 
( ) Contact. District Tifle"One Secretary at 



257-3745 to order address labels if needed. 

(*) /Contact PAC officers to set up agenda planning 
m . /meeting ' • / % * f 



Project Secretary 



Project Secretary 



2 WEEKS BEFORE MEETING date:. 



( ).^ Mc «t* to decide agenda J tem*| ' ' 

( ) Arrange for any guest "speakers 

( ) Check on room ayai labi I i ty and 'arrangement 

* » « * 

( ) Prepare meeting Jot ices and send or if ina I to 
> District Project Aide N 



Far) I i tator 
PAC Of fibers 

Faci I itator 

Project Secretary 

Project Secret/ary 



1'WEEK BEFORE MEETING date; ^ 



( ) Notify all Title One staff and school 
administrators \of meeting 

( ) Post meeting notice/agenda on school's public 
~buli et in^bdard \. 



DAY OF *MEET|NG I 

( ) Obtain and set up refreshments 

( ) Prepare name tags . L 

( ) Prepare s *gn-in sheets 

( ), Copy agenda * \ * 



10 



Faci I i tator 



Project Secretary 

/ 



( ) Telephone PAC members and parents personally Cormunity Aide 



Conmun i ty Ai de 
Project Secretary 
P\oj ^ct^Secretary 
.Project Secretary 



e.-s.«.a title one 

phoenix wicQ high school district • 



AGENDA IDEAS.: NOVEMBER 



ideas 



•1. Overviewof TI tie On* (facll- 



itator, slide slrow, * veteran 
P^C member) . • 



•2. Monitoring (facilitator, Uis- 

tri.ct monitor, slide show)- % \ J 

— Presentation: what monitor- ~ 
log Is. /■ ^ * 

v" 

t 

: — plan parent monitoring 

•3. Needs Survey - s~ v . 

* ■ 

- '. — presentation: what th$ onds H . , 

* survey is 

4. Bylaws: discuss and adopt. 

5'. Planning of training program # 
for . council members. • 

•6. Ml ni-work'shop on how to help 

your team with -basic skills at * 
home. * » 

*7. DPAC Report. % 

8. Carryover idea from October: 

— Membership election 



i. 



• You might want to plan council 
s training sessions on jthese topics 
• (see training section) . 



meeting agenda 



council': 

<» 

meeting time: 
meeting place: 



/ * 


.i- 








* 


to 

7 ** me J tern 


\ 




\ 


presenter 

" f 





*~1 



X 
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MEETING PLANNING CHECKLIST 

FOR PARENT ADVISORY COUNCILS 



( ) Prepare and copy other handouts? 

( ) Put up directional signs/posters 
( ) Check on room arrangement 
( ) Provide ride for parents as needed 

* 

AFTER MEETING 

( ) Prepare meeting minutes 

( ) Review minutes with PAC Secretary 

( ) Copy and mail minutes to ill PAC members 

( ) File a co,./ of the minutes in the B Tit!e One 
Library for the Parent Advisory Council 11 



Project* Secretary 
Corrmuni ty A; de 
Comraini ty Ai de 
Conmuni ty Ai de - 



Project Secretary 
or PAC Secretary 

.Faci I i tator and 
PAC Secretary 

Project Secretary 

Project Secretary 



KEE^I 



MEETING MATERIALS: Have ydu got... 
Agendas 

Minutes^f rom last meeting 
Name tags r 
PAC Library (black notebook) 
Handouts 

Sign-in sheet - 
Directional signs 
rtef resHments 

Refreshment suppties: jupkins, cups, plastic ware, paper plates, 
su&ar an^l powdered cream, Jcc, etc. 

* • 
Coffee, p<Jt 



Waste basket 
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DECEMBER - 
# JANUARY 



ERLC 
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meeting agenda 



counci I : 
meeting date: 
meeting time': 
meeting place: 



time Item 



presentor 



f 
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e.$,e.a. title ens 

ctognix mien high sctol district • . 
•-. .».. • .»....,.,,.,.,,,,,. j. 

'"MEETING ( PlANN,U(G CHECKLIST ' 

(••OR' PARENT ADVISORY COUNCILS 



* * • I • • I I I I | | | • 



llttlllltllll | 



r 



id 



MHMMlMiiilM I 

check - 
when . 
done " 



IIIMtMMl •*< t I f I | 



< 1 I M I I M M M I I M 



• III I I I t I I I i « | | | 



task 



responsibi I ity 



3 WEEKS BEFORE MEETING date: 



( )* Contact District Title One Secretary at 

257-3745 to order address labels if needed. 

(J Contact PAC'officers >to s$t up agenda planning 
meet i ng 



Project Secretary 



Project Secretary 



1 WEEKS. BEFORE MEETING datejj £ *■ • y 

( )„ Meet to decide, agenda items 

* * 

\\) Arrange for any guest speakers . 

( ) Check on room avai^abU i ty and arrangement 

( ) prepare meeting notices, and send original ,to 
'District Project Aide 

1 W^K 



X BEFORE MEETING , date: m 



( ) Notify all Title One staff and school 
administrators «jf meeting 

J J ...Post ejb%U.ng-not4<e/T^«ncla on school's public 
bul letin board - 

( ) Telephone PAC members and parents personally 



Faci I i tatdr. ° 
PAC Officers 

Faci I 1 tator 

Project Secretary 

Pirojegt- Secretary 



Faci I i tator 



Project Secreiarv 



Conmini ty A< de 



DAY OF MEETING 

(<)l+* Obtain and set up refreshments 
* ( ) Prepare "name tags 

( ) Prepare sign-in sheets ' % 



( ) Copy agenda 
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Corrmu n ity Ai de 
Project Secretary ^ 
'Project Secretary 
Project Secretary 



. "MEET I NQ. PLANNING CHECKLIST 

FOR" PAflEWT ADVISORY 'COUNCILS 



2 



( ) Prepare and copy .other handouts: 



( ) Put up directional signs/posters ' 

• * » 

( ) Check on room arrangement . 

* • V 

( ) Provide ride for parents .as needed 
AFTER MEETING 

* * 

Prepare meeting minutes 

( ) Review minutes .with PAC Secretary ' 

9- 

f ) Copy , and mail minutes- to all PAC members 

( } File a copy of the minutes in. the "Title One 
Library for the Parent Advisory Council" 



Project Secretary ^ 
Community Aide 
Conrounlty Aid* 

V 

Conrnunity Aide 



Project Secretary 
or PAC Secretary * 

Facilitator and 
PAC Secretary 

Projejct Secretary. 

Project Secretary 



\7 



MEETING MATERIALS: Have you got... 
( ) Agendas 

( )' Minutes from last meeting 
( ) 'Name tags 

( ) PAC Library* (black notebook) 
( -) Handout* 

) Sign-in jheet 
( ) 'Directional signs 



( ) Refreshments 

** 

( ) Refreshment supplies: napkins, cups, plastic 
sugar/ and powdered cream, \Jt h etc. 

( ) Coffee pot 

( ) Waste basket ^ 



r 



ware, paper plates, 



f." 



FEBRUARY 



t *, 



/ 



sr. 
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e.s.e.d. title one • " . • 

phoenix 44nlqn high school district , 

y • • »j • • t • , t 

' ag&nda ideas; ' FEBRUARY/ ^ .! ' . idc 

MM ,M m,.m: r • ; , 




1* Develop recommendations' about 
program needs and instructional 
goals 4 fo.r next 'year's Title One 
project a{ the school. " 
* . • * " » " * 

2. Rev i ew mon i tor i.ng report. 

2. Guest speakers to explain other 
programs *an</ services Jji^t\\t 
school. 



4. Guest .speaker on services 
available in the comrxinit? 
(city government,. cormihiV^ 
groups, etc. ) . 

«•* 

5. Gues t a speaker on'^an issue of 
interest to parents (campus [ 
security, .jobs for teen-agers/ 
career education, drugs, atten- 
dance policy,' counseling 
department, district integra-* 
tlon >*jfor ts,.' "what's good 
about our school n ) • . 

' - ; ■ ' ' ' 

6. Mini-workshop oh 'effective par- 
en^-teerwger communications. 

7. Classroom tour. 

8. DPAC report, " 

«• • 
•» , » 

9. Membership election. 

10. Fi t/ns to inspire, entertain or 
i nform* 




Note: Have, you had a meeting at a 
(nember's home or at ^ conmu- 
rw-t-y— c e fH-e-r— y^-t-? 



20 



• presentor 



"V 
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e.s.e.a. title cne 

phoenix unicn high, s&col district 

llMMIfl||Kj|MMMM<|||MIM||ii,| 

MEETING PUNNING CHECKLIST • 

- POR PARENT ADVISORY COUNCILS 



in Ti 



ideas 



M M 91 M I M ll'm I I I t(i M 



check 
I % ~ when 
.. * done 



task 



i i i M i n it it i m u i i n 



i i i e i t i i 



respons ibi I i ty 



3 WEEKS BEFORE MEETING .ne: 



( } Contact -District Title One Secretary at 

257-3745 to* order address labels if needed. 

( ) Contact PAC officers to set up^age^da planriing 
meeting , - " >' A 



2 WEEKS BEFORE MEETING date: 



Project Secretary 



Project Secretary 



( ) Mee*t to decide agenda items 

( ■) Arrange for any guest speakers 

* 

(^) Check on room availability arid arrangement 

( )* Prepare meeting notices and send origi.nal to 
, District Project Aide 

1 WEEK BEFORE MEETING date: 



Faci I i tator 
PAC Of f ice rs 

Faci I i tator 

Project Se^cretrary 

Project Secretary 



( ) .Notify a,ll Title One staff and school 
administrators of meeting 

( ) Post meeting not ice/.agenda. on school's public. 
■ bulletin board 



Fac i I i tator 

« 



PcojecF Secretary 



( ) Telephone PAC members and parents personally Community Aide 



DAY OF .MEETING ► 

'( )■ "Obt-a-i n and set up refreshments- 

( ) Prepare name tags 

( ) Prepare s ;gn-in sheets 

( ) Copy agenda 



- /ERJC 



Conmuni ty ; Ai de 
Project Secretary 
Project Secretary 
Pro j ec t Secretary 
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' MEETING PLANNING CHECKLIST 

FOR F-ARENT ADVISORY COUNCILS 




. 2 - 


% - 


: 


( ) 'Prepare and copy other handouts: • 




a 

Project Secretary 


f lb 




( ) • fut up directional signs/posters 




* 

Comnun? ty Ai de 




i 


( ) Check on room arrangement 




. Conrounity Aide x 


» 




\( ) Provide ride for parents as needed 

• 




' Comfiuni ty Ai de 






AFTER MEETING 

( } Prepare meeting minutes* 

* 


f ' 










Project Secretary 
or PAC Secretary 


■ 


> 


( ) Review minutes with PAC Scc/etary 

( ) Copy and mall minutes to all PAC.members 


<* 


FacjUtator and 
PAC Secretary 






\ 


Project Secretary 


• 


I 

C 

* 1 


( ) File a copy "of the minutes in the "Title 
Library for the Parent^Advisory Council" 


One 

• 


• 

Project Secretary 


» ■ 


. ♦ ♦ 


MEETING MATERIALS: Have you got... 




l 

, 1 o 
• 1 

! * 

1 






* * 

( j) Agendas 


i 


i 

* 


'' 




( ) Minutes from last meeting 






» o 




( ) Name tags 

*» 


i 




# . * 




( ) PAC Library (black notebook) 


• 








.( ) Handouts 






i 




( ) Sign-in sheet , 

* / 




\ 


> 




\ 

( ) Directional ,Vigns ' , ' 








v » 


( ) Refreshments 










( ) Refreshment supplies:' napkins, cups, plastic ware 
sujar and powdered cream, ice, etc. 


, paper plates",, 


6 . . . 




\ ) Coffee pot 






• 




( ) Waste basket 




» 














^ERJC 
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• 












, ^ , _ 


• 




* ' MARCH 




- e.s.e.a. title one 
Phoenix cnion m§fc school district y 

\ «\ y.M. 

> • 

agenda ideas: MARCH • . * . . : .* r 

•••M....t,... • „ % |f 

•1. Review target school selection ■ 
. w M^ r ncx * Year's program. 

2. Discuss ways to improve the 

PAC .for the next year. "Make * 
s«nt plans' no** for what you 
want to do next year. 

•3. Discuss the application for 
next year's- Title One program*: 

* . \ 

— What Tn application Is. 

------ t 0 m - m 

.7- the application development ' 

process • . - * 

s 

•—What would the PAC like to . * 

s>ee included in the appli- 
cation 

- 4. DPAC. report,. 

* * • 
5. Look back at the February's 
I ist for "additional .ideas. 



* You might., want to plan council 
training sessions on these topics 
(see training section) . ; 



councN: ' 
* meeting date: 
•mee'flng time: 

meeting place: 



'\ 



ejvs.q.; title cne 
chpenix union high school district 

....... .M ....... J, 

MEETING PLANNING CHECKLIST • f 

FOR PARENT ADVISORY COUNCILS 

• ■ 
I I t I I I » » « i « l , «_ f , 



check 

» 

when 
done \ 



task 



IH||||||M|||| MM 



respons ibi I i ty 



,3 WEEKS BEFORE MEETING date: 



( ) Contact District. Title One Secretary at 

257*3745 to order address labels if needed. 

{ ) Contact PAC offfcers to set up agenda planning 
meet ing 



2 WEEKS 



k BEFORE 



MEETING date: 



( ) Meet to decide agenda items 

( ) Arrangb for any guest speakers 

( ) Chefck on room availability and arrangement 

( } Prepare meet ing "not ices and sen? or iginal to 
..District Project Aide / 



1 WEEK -BEFORE )v€ET ING date: 



;FORe)v€I 



(^) NotifySihl Title One staff and school 
administrators of meeting 0 1 



( ) Post, meet ing notice/agenda on school's public 
bu! let in board 

( ) Telephone PAC members and parents personally 



DAY OF MEETING 
( ) Obtain and set up refreshments 
( ) „ Prepare name tags • 
( ) Prepare sign-irf sheets 
( ) Copy agenda 



gERIC - . 
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Project Secretary 
Project Secretary 



Fac i I i tator 
PAC Officers 

Facilitator 

Project Secretary 

Project Secretary 



*Fac i I i tator 
Project Secretary 
CofTmui i ty Ai de 



CQmmuni ty Ai de 
Project Secretary 
Project Secretary 
Pro j ect Secretary 



MEETING PLANNING CHECKLIST 

FOR PARENT ADVISORY COUNCILS 



( ) Prepare and copy other handouts: 

( ) Put up directional signs/posters 

( ) Check on zoom arrangement 

( ) Provide rfde for parents as needed. 

AFTER MEETING ' 

( )* Prepare meeting minutes 

( ) Review minutes with' PAC Secretary 

( ) Copy and mail minutes to all PAC members 

( )* File a copy of the. minutes in the 'Title One 
Library for the^ Parent Advisory Council" 



Project Secretary 
Conmuni ty Ai de 
Corrmuni ty Ai de 
Conmuni ty Aide 



Project Secretary 
or PAC Secretary 

Fact I itator and 
^ PAC Secretary 

Project Secretary 

Project Secretary 



MEETlfe MATERIALS: Have you got... 
Agendas 

Minutes from lasTmeet ing 
Name tags 

PAC Library (black notebook) 
Handouts 
Sign-in sheet 
Di rectlonat s Igns 
Refreshments 

Refreshment supplies: napkins, cups, plastic ware, 
sugar and powered cream, ice, etc. 

Coffee pot ^ 



paper plates, 



WasJje_J>a-sk-$-t~ 
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e&e 2 .d s title ons 

Phoenix mien high school clistria . 

, t)t t 



AGENDA "IDEAS: APRIL idCdS 

••••••»• • » , ,, 

1. Devote this meeting to the 
appl i cat ion: 

* . 
~ Review rhe organization and 
components of the appl tea- 
Hon- • 

— Discuss if the program de- 
scribed meets thr-r\eeds of 
the students 

Develop recommendations to ^'v. 

the school staff and to the . , * 

DPAC about your school ' s 

part of the application 

2. Haye a demonstration by some * 
Title One students of what they * 
have learned in 'the program 
this year. .*j 

3. Try ■ someth ing X f un, to change 

pace: 



— Have "council members play 
one of the educational games 
in the Title One lab 

-Skits 

— "Answers & Questions* exer- 

else in imaginat ion (Give m • 

Title Ont?-related "answers" 
and let PAC members" dream up 

the questions) - 

- • > 

— Contes t to # see how many 
words PAC members can make 
out/ of the letters in a 
Ti^ le One^re I ated Word (such 
as educat ion, parent, and 
application^) 

~ Have PAC members design and 
' make* out of construction \ 
paper funny posters encour- 
aging, students to learn. 
Title One teacheri could put 
these up in the classrooms 

■ ( 30 



meeting agenda 



cptinclj: . 
meeting date: 
meeting time: 
meeting place: 



lime Item 



presenter 
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e^v.e^.; .title, die- 
:•' - -php^ix mtcn h district 
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MEESl N G: p LA N N I N G CHECKLIST 

FOR 5 :RAR E N t-"AD V-KORY— e-OU NCI LSr '- — 



I I i I I I I I I I 

idea^ 



• '• III MIMMIIMMIMIIIIIIMIMI 



* I « I * I I I f I t « I f « I t I I ! I I , I 



I • I I i » i i i i » i i • i |. 



check 

when 

done 



task 



respons ibi I i ty 





/ • 1 
* , * » fc 

3 WEEKS' BEFORE. MEETING . date: 


• 


**. 


Contact district Title Ofie Secretary at* 
257-3745 to order address labels "i f needed. 


Project Secretary 


i* * 

■N't » . ' » 


i i Contact PAC-rtff lCATt f a <mt tin 3<f«nWa nl inn hut 

v y v * w • fry** iivcr) to ) c i up agenda planning 
' mee.t irif " 

2. WEEKS JBEFORE MEET ING da t e : 


• 

Prof ect Secretary 
• 


y: - > 
10 - 


,( ) . Meet to dec (de h agenda, i terns 

.\ ' 


Fact 1 I tator • 
. PAC Officers 


kk^r < 
S v ;. 
i. ■ „ 


*( Arrange, for any guest speakers 

* <* 


• 

Facilitator 




- f ) Check on room ava ? i labi t itv and "arrangement 




!r* * 


( ) "Prepare meet ing, not ices and send or \ gina 1 to 
. District Project Aide v 


Project Secretary 


' Aw 


' 1 WEEK BEFORE MEETING date: 




V, * * 


{ ) Notify all Title One staff and -.school * , 
administrators of meeting 


Faci 1 i tator 




( ) Post meeting notice/agenda on school's public 
bulletin board 


Project Secretary 


r. r« - 


( ) Telephone P AC members and parents personally 

. / . % -° - 


l Conminlty Aide 




DAY OF MEETING 




k.; 


.( ) ^iain and; set up refreshments 


s Cofmuni ty Ai de 


h *~ ' \ 

fat, - V« 


{.) ^Prepare name tags* 

!(; ); Rhejp'art sign- in sheets 


Project Secretary 
Project Secretary 


' I R)C 


. { ^py agenda ' • 


.Project Secretary 



ng checklist 

f0R /5 PA;RENt^nyrS0RY councils ' 



( ) Prepare and copy other handolrt-s : 

.( ) Put up directional s i gns/pos ten 

( ) r Check on room arrangement 

( ) Provide ride for parents as needed 



_PjLQj-ej^t_Se.cr_ttajLy 



dujinunity Aide 
Gornnunl ty Aide 
Comnuni ty Ai de 



AFTER,. MEET ING 

( ) Prepare meeting minutes - 
:(— ) ' Revie j»uni.nuUs with PAC Secretary 



:( ..): r Capy and mai l-mi niites-to al -I ~PAC-members — — 

( )' File a copy~~of the minutes in the "Title One 
Library for the Parent Advisory Council" 



Project Secretary 
or PAC Secretary 

Fact 1 1 t'ator and 
PAC Secretary 

P r o rj e d t~ S e ere ta f y 

Project Secretary 



MEETING. MATERIALS: Have you got... 

( ) Agendas ^ 

( ) Minutes from last meeting 

( ) Name tags 

( ) PAC Library (black notebook) 

( ) Handouts 

( ) Sign-in sheet 

( ) Directional signs 

( ) Refreshments 

( ) Refreshment supplies: napkins, cups, plastic 
sugar and powdered craam, ice, etc. 

( ) Coffee pot 

( ) Waste basket * ' 



ware, paper plates , 



M-r. t ' ' ' ' ' ' * " ' ' * 
* .... * • j 


! fc - .... . 


? . . » 

; "7 ' . ' , . ■ • * 


mm** 


> 


1 , , t 

K- i " MAY 


f f 
• 

f 

* 

* * 
i 


* * 


h' • + • ' * . * - % *' 


• 








* 


L> . • • • * 

K ' . ; 

*■»**• 






* * ' * * * 
if ' / 

f: v ■ ■ 

V * * 

* . ^ • * \ ' j 
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• meeting agenda 



-cpunel-te- 



meeting date: 
meeting time; 
meeting place: 



time Item 



presentor 
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e.s.e.a. title one 

Phoenix union high school district 


D 


1 




• 

AGENDA ideas: MAY 

« • 




sas 




* 


1 . . The appl icat ion: 

< 

Review the finai applica- 
t i on 

• * 

—Vote on appfoval for the 
application 




• 


» ; 
t 




- — PAC chairperson signs the 
application for the couocij 


* ? 









2. Evaluate the parent advisory 
council's operation this year: 




r 


... ^_ 




■ • . 
— Did the PAC get done what we 
* ' wanted it to do? 










• ~ Whit goals should the P^C 
have .next year? . * 

3. Give recognition to the' PAC 
members for their service this 
year. 


o 


# 


\ 
\ 

% 


c 

6". 

v.- , 


4. Plan a calendar of PAC meetings 
for next year. 








t* • 


5. DPAC report. 


* 




I 


$ - * 

ir 


6. Try something different for 
refreshments: 




• 






•~ Pot luck lunch/dinner * ' 

— Potluck family picnic at a 
park 




* 


* \ 




~ Ice cream social 

• 


* 






• 

% < 


• * 


» 




* 
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-council-: 

meeting date: 
meeting time: 
^meeting" pi ace: 



time Item 



prosehtoc 
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; &s,8.a. titlecne 
Phoenix mien high school district . 

i-.i...... ; 

. MEETING PLANJJ I NG-C-HEGK-LISf ' * 

FOR PARENT ADVISORY COUNCILS \( 
..................... y ( % 



i • • • V 

id 



check 

when 

done 



task 



respojQLjJbi I i ty 



3 WEEKS BEFORE MEETING date: 



J ) Contact District Title One Secretary at* * 
257-3745 to order address- I abe I $ i f .needed. 

(.♦) Contact PAC officers to set up agenda planning. 
Meeting 



Project Secretary 



Project ^cretary 



2 WEEKS BEFORE MEETING date: 



( ) "Meet- to decide agenda i terns 

( ) Arrange for any guest speakers 

{ ) Check on room availability and arrangement 

( ) p Prepare 'meeting notices and send original to 
'District Project Aide 



Facilitator !* 
PAC Officers 

Faci I i tator 

Project Secretary 

Project Secretary 



;1 WEEK BEFORE MEETING date: 



/ ( Notify all Title One staff and school 
\ administrators of meeting 



(j 1 Post meeting notice/agenda on school's public 
bulletin board 



( 



e *p m 

Telephone PAC members and parents personally 



• 



ERIC 



DAY OF .MEETING' 
(( ) Obtain and seVup* refreshments 
(_) Prepare/name tags 
( ) Prepare sign-in sheets 
{ •). Copy agenda 



Faci I i tator 



Project Secretary 
Cornnun i ty Ai de 



L " 

Community Aide^ 
P> oject Secretary 
Project Secretary 
^Project Secretary 




•MEETING PLANNING CHECKUST. 

FOR PARENT AfiVISORY COUNCILS 



• « « « «l* • • . • 



( ) Prepare and copy oiher handouts: 

( ) Put up.direct/l^al signs/posters 

( .) Check on room arrangement / 

( ) Provide ride for parents as needed 

♦ m 

AFTER MEETING 

( ) • Prepare meeting minutes 



( )^ Review mlmrtes with PAC Secretary 



(.) Copy and mall minutes to all PAC-members 

( ) File a copy of the minutes Ln the "Title One 
Library for the Parent Advisory Council* 



v 



^Project Secretary 
Cormuini tyAiie 
Communi ty Aide 
Comnuhl ty Aide 



Project' Secretary 
or PAC Secretary 

Facilitator and 
PAC Secretary 

Project Secretary 

Project Secretary 



MEETING MATERIALS: Have you got... 

* 

( ) Agendas^ ' ^ 

(• )• Minuses from last meeting * 
( ) Name. tags • 

f ) PAC Library (black notebook) " , 

( ) Handouts' 

-(.•)' Sity-ln sheet ~ ^ 

( ) Directional signs 

9 

( ) Refreshments 

- 

( ) Refreshment supplies: napkins, cups, plastic ware, 
sugar •and/powdered^ci» earn, Ice, etc. 

*» 

( • } Coffee pot * , * 
( ) Waste basket 



paper plates , 



$K6.e$i;^ I c t 

E.S.E.A. Ti tic i 

POLICY ON PARENT INVOLVEMENT 



Schools arc set up to me*t the com? • 
munity's needs for education* To 
provide the best education pos- 
sible, school staff, parents a^d 
students must work together. , - 

The Phoenix Union High School 
.District's ESEA Title I program' is 
committed to that concept,, *nd to 
fulfilling and exceeding the legal 
. requirements for ^parent involvement 
rin the program. The Title I Pro- 1 
.gram 1 s pot i cy i s : 

I; to inform parents fully in un- 
derstandable language about the 
program's goals, structure, 
operation, budget, planning, 
needs and evaluation. 

2., to seek the advice of parents 
and co^mini ty member s about the* 
goals of Title I, coordination 
with other available programs 
, .and services, the needs of st-u- 

■ * dents, and the services to be 
made avai I ab I e 'through Title I. 

3U to provide .the staff, financial 
and other resources needed for 
# parents* to establish effective 
parent; advisory, councils, par- 
ent monitoring teams and other 
appropr i ate means' of parent i n- 
vol vemen'u*- 

\ ' 

4. to attempt to provide means for 
parents to .grow personally and 

•i ^socially in ways "which will 
benefit their students 1 work in 
ichool and ?Vi 1 1 keep them 
interested in the Title I pro- 
gram. , e . 

RELATIONSHIP TO DISTRICT'S EDUCA- 
TIONAL GOALS s f 

A top^riority goal of the Phoenix 
Urbion Hi gh School Di strict is to 
provide a qualify b^slc, skills eJu- 
cation to ftvery student in the dis- 
trict. The ft^t I c I Program supple- 
ments )he district's effort to 
achievement is recognized as an 
integral part of the effort to pror- 
vide qua.h.ty basi,c ski IPs educa- 
tion. , - 



FUNCTIONS OF, PARENTS 

Responsib'il i ty for ; the operation of 
the Title I instructional program 
rests with the school district's 
admin i strati on and s taff • Gen- 
eral ly, the 'functions^ of parents in 
the program are: 

1. to become knowledgable .about 
the. Title I program and its 
services. 

2 V to .assist the ^district 1 s em- 
ployees in achieving the pro- * 
gram 1 s goal s. 

3. to tell'other * parents and mem- 
bers of the c&mmunity about the 
Ti tie I program. 

r * 

4. to help their children to 
achieve the I earning goal s set 
for them. 

The school and district parent ad- 
visory councils- are the framework * 
for coordinating, a! I means of par- 
ent i nvolvement in the Title I pro- 
gram. Through the parent advisory 
counci Is,, parents partr icipate in 
the Title I .program at four levels 
qf involvement: 

Dec i s i on 

Because of either their direct in- 
volvement in the results or their 
legally authorized authority. Par- 
ent Advisory Councils have final 
decision-making power in some 
areas. These are primarily in the 
area of council, organization and 
operation. They include: 

t. determining the a schedule • and 
location of meetings. 

2. electing officers. 
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POLICY OM. PARENT INVOLVEMENT 



\ 



Cooperation „ ' 

The Parent Advisory Councils share 
responsibility with the district in 
some areas . Deci s Lons on* these 
matters can be made only through 
the Joint approval of the Parent 
Advisory Council and the district. 
These include: 

I. membership procedures (respon- 
sibility of DPAC and district 
staff) 

2* training program for PAC mem- 
bers 

\3. PAC activities and meeting 
agenda? 

4. application approval 

Reconmendat ion 

In some areas, decisions .are the 
responsibility of ihe district but 
must be made with consideration of 
the* advicr of the Parent Advisory 
Councils. These include: 



I . 
2. 
3. 

4. 
5. 



students^ educational needs 

instructional' goals 

expenditure of Title I funds 
for PAC functions 

instructional services 

monitoring 



9 
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6. program evaluation 
Informat ion 

th some areas, deci s ions are re- 
served to the district, the state 
or the federal gpvernment. In 
these areas/ parents have' no input 
but will be informed of the deci- 
s ions. These matters of informa- 
tion are- recognized, as, important 
because they may affect or con- 
strain Parent Advisory Council 
recommendations and decisions: 



I* target school selection 

2. al location 

3. staffing 

4. - student selection 
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POLICY ON PARENT INVOLVEMENT 



MEANS OF INVOLVING PARENTS 
Home Contact 

Families of title I students will 
r,ecijxe. explanations of the Title 'l 
program, will be kept up to date on 
student progress in the program, 
wi 1 1^ be entou raged % to participate 
in parent advisory council activ- 
ities and wiM be notified of 
.student absences from Title I 
classes through phone calls, home-' 
visits and .written messages, title 
I teachers have .primary respon- 
sibility for these communications 
with parents; each Title, I site has 
a counselor and a cormunity aide to 
a'ssjst the; teachers with these 
tasks. - 

o 

r 

School Parent Advisory Councils 

The parent advisory council at 
: each Title I school will serve as 
the overall framework for. parent 
involvement at the school level. 
The school parent advisory council 
wi 1 1 focus on: * * 

— involving as many parents as 
possible in the operations of the 
Title I project at the school 

— informing parents about the Title 
I program 

— providing activities for parents, 
such as tours, monitoring and 
hands-on projects 

■ • 

-reviewing documents and reports 
pertaining to. the school's pro- 
gram, and making recommendations 
to the school staff and the Dis- 
trict Parent Advisory Council 

-serving as a forun or "listening 
post" for anyone in the school 
area who wants to comment on the 
school's Ti tie I program 



Monitoring 

Parent advisory council members 
will take part on a regular basis 
in monitoring the 4 Title I projects. 
Parents wl 1 1 be given orientation 
and' training before servi ng on a 
monitoring team. Any written com- 
ments will be included in the offi- 
cial monitoring report. Monitoring 
will: ^ 

— involve parents An tfie operation 
of the program . through their 
•observation and recommendations 

* — help parents to better understand 
what Title I does and how it 
works • - 

District Parent Advisory Council 

The District Parent Advisory 
Council will be a parent leadership 
group which wi H -facilitate conrou- 
nications among school parent'advi- 
sory councils and with the district 
Titis I staff. It will focus on: 

— parent representat i on from a I i 
project schools to advise about 
the overall program >pl anning and 
> d i rect i on 

— leadership training and district- 
wide information for leaders' from 
the school parent^ advisory 
counc i I s 

— exchange of ideas- among school 
parent advisory councils 

— input and review for district- 
wide documents 

— coord i rid t i on of < school c ounc i ! * 1 
sugges : i ons and deve I opmeru of 
d i s t r i ct-wide. program recoomenda- 
t i ons 

— recooniendat ions , dec i s i ons and. 
guidance for parent involvement* 
pol Icic's and act * v i t ies 



POLICY ON PARENT INVOLVEMENT 



4. 



Workshops 

A coordinated program of workshops 
for parent advisory council members 
will be developed. These sessions 
will: 

—Inform parents about general and 
technical aspects of the Title I 
program they need . to know to 
carry out their parent advisory 
council duties 

—develop parents 1 organizational 
skills for more efficient council* 
planning and operation 

r 

Workshops will be, designed to cover 
topics in more depth Jthan would' be, 
possible during regular parent 
advisory council meetings. All. 
workshops will be pianned cooper- 
atively by st^aYf and parent advi- 
sory counci Is. 

Newsletter and Publications 

AM parents of students, currently 
being served by Title I .and all 
community members of- the parent 
advisory councils will receive a 
regularly-ppufr fished newsletter 
about Title" I. /The focus of this 
newsletter will be on news, 
features and general Information of 
interest to parents. Additional , 
brochures, handbooks and other- 
publications may be prepared as 
neccfedr— — .. . v 

D.P.A.C. Execut i ve Board 

The three officers of the/District 
Parent Advl sory. Counci i will serve 
as an executive board.* They will 
meet at least monthly with the 
Parent v Advisory Counci I , Assistant 
and/or the Di strict Ti tie . I * 
Supervisor to: 

— plat* the District Parent Advisory 
Council meeting agenda 



— organize inforaut ion and > presen- 
tatlons for the D.P.A.C. 

» 

— p rov i de reconmenda 1 1 ons and gu I d~ 
ance to the district Ti tie I 
s taf f on urgent parent in vol ve- 
ment matters 

Parent Recource Pool 

Parent advisory counci I members 
wi I ! be encouraged to participate, 
a? thei r time and expertise a I lows, 
in the Arizona /Title One Parent 
Resource Pool. m _J\~St rvi ng as pre- 
senters at PRP workshops a I lows 
parents to share their knowledge 
about Title t> to help others, and 
to learn how Ti tie I operates Fn 
other districts. 
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School ESEA Title I Parent Advisory Co unci ! 



PURPOSE 

~Tht pur posts of the , 

School ESEA Title One Parent Ad vf- 
; s o r y Counci I a r e t 

U to provide parents arid ^the com- 
munity Information about the 
Tirt'l e; Ob e^r p| r am. 

2. To advise the school and' the 
district about ;the planning, 
ope rat i on and^ e vji I ua t iin o f t he 
Title One prbjecii. 1 * 

3. To glisten to the ideas and 
-opinions of parents and coninu- 
,nity % members about the 
TJ t I f^ne^roJ^t. 

' MEMBERSHIP 

Membership is open to: 

1. Any parent of a. student attend- 
' i fij — School . 

2. Any parent of a student eligi— ' 
ble to attend , * 
School.' ~ 

3. Any member of the community who 

I Ives in the j_ 

School attendance . 

(fncludWig students and sdro*! 

% staff) . , s 



4. Any 



teacher* 



School 



Al I mOTbcrs of the \ ' 
Sc hob I ESEA Tj 1 1 e On e Pa r e ri t Ad v i - 
soty ^MnifV voted into 

membership according ^ tfje proce- 
du r e£ adopted t h \$ pi i j ri c t 

Parent Myjsor.y Council C inS the 
Di sir let ^rhber i- wi ifl be elected 
at the October meet fng and at /other 
meetings dur in# the school Jyiar ;as 
- the^^o^iimcjj .chooses* Each person 
must. «Jy?^hi^ or her wri tten- con- 
tent to ier*e; as a ^member before 
the m<jnbe r ship e t(ec t i on Is held* 

The ^ council; will j consist : ~ of at 
Jeast eight members* A majority of 
the menibers must be parents of stu- 
dents being served ^by : -Ti tie One. A 
member will.be considered apparent 
of ar.student being served if his or 
her student is receiving Title One 
assistance at the time the parent 
is elected to membership, A per s6n 
elected to^membership as a parent 
will be considered a/ a part of the 
parent majority for Ithe full two- 
year term of membersf/ip, 

•Each member, will *serve a two-year 
term, expiring in October. Any 
member may be re-elected. A member 
who misses three meetings during a 
school year without notice to the 
council will be dropped from> mem- 
bership. 



0FFICER15 

\J\t? officers Will be a chairperson, 
a vice-chairperson and a secretary. 



MEETINGS 



'fixers will jbre elected yearly In 
October by tjie members of the 
counci l • Any member may : be elected 
to itii office, arid officers may be 
i\e-<Me v cted. 

An officer may be removed from 
office J if he or she has been: absent 
lat -two cohsecutl ve meetings pf. ; the 
Counc ind 'has not VlVe* :no t Ice of 

-jfteti' .<ab;s$ice> /to; Vh'e, * ^ouncVi r 
r ^^yat^,riws;t: f o j;jiow a: .tw6-th feds 

<vote 'of^ ;the ^prS^jeri^ .;p>Vse%t> % *A 
- • y rJ$t efr no tf ce :mu s V be ' sent to the 

ftf fpn J ^ypl'y^d^ f h e (po s i t ion- mu sT 

h? I t^t>! y ' It h r pigh a 

spec|al^^ 



(2$ 



The Council will bojd meetings on 
the . , v ; of each month 

during, the school year at 



Adopted j^W 



or at such o.ther times and^pUces 
as the .-Council chooses. All 
meetings will ba open to the 
public. - . 

Notice of all 'meetings^ will % be 
giv^n to each member and will* be 
posted in public. 

«■ » 

Council decisions will be made by a 
favorable vote of .a; major l^ty-of Ihe 
m«!*f r $ pre s e n t >^An: Vff Fc. I'a K vote 
can i-W ^iakeh qnly ;if at Jeait three 
r meiti^ the meeting. 

- - ' • •* 

A^feNDMENTS _ k • . ' 

.... " ' 2f •«* ' * 

^f.* 0 ?^!^^^^' he amended at any 
t ime. by^/a'-iwo-^th I r ds f avor ab I e vote 
of the s members. 
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Signed 



Chairperson/ 
^Advisory Counc i I 



Si gned 



Scho* I ESEA Title One Parent 



School title Orir Facilitator* 




School ESEA Tl tl.e I Parent Advisory Co unci I 



> PURPOSE" 



r\ 






•'V 














!>>. - 


< 






J. V , - 


•V-' '•- 


•* * . 

r 

f \ . y 






0 






*<* , ^ 


















1 






■J * •> 
*« 





f^;p.yr.po^«s of the . ; . ■ '.. 
School : ESEAj tt!tje One" Parent Advi- 

$or;yHQ)ijnc |:| are: * 

. . » - » » * * > - 

~ s. 

1f To p >^ conv- 
«mujn£jf f XnfprmaVlo the 

" - * > « > ' * * 

if To adyJir'^the-' school and the 
%d|;|ir;ict ' :iboui the planning, 
operation and' evaluation of the 

v3V To ^ J ls^eo^tq r the ideas and 

• \ - ^PljfL°«? ? Q't? parents and \ccmnu~ 

\ •HrJ^V, /JK"^!??^ abou t the 
/,^T^!^ypne > project. 



a "MEMBERSH IV 

Membership Is open to: 



,1. Any parent of a student attend- 

f n i »- - ■ - . Sc hoo f • 



?• Any parent of a student^ el lg w I- 

. \bl> ;to attend ; . 
! V School • 



3./ Any member of the community who 

I tves f n the t ^ 

School * attendance area 
pncludlhf students and schbol 



:4. -Any; 



teacher* 



School 



x Al I mcmb e r s o f ■ t h e . > 
School ESEA Tl tj e . One Par en t Advi- 
sory 6unci) wl^l be voted; into 
membership accord ing to; the. proce- 
dures adopted J»y. the District 
Parent; ^vlsor.y- the 
;DI ?t>tctC ( :MeS$bcfes 'Wl^lr^e' elected 
at the October meeting and at otb/r 
meetings diKIng the school .year as 
the -counc f } .chooses. _ Each person 
mu $ j ..g;{ v^thls' ' ,pr;. :her ^iiteti^co'n^ 
sent; j|p; i'Sc/v,^ -a x s a^ mmbclr before 
the memb * lie 1 1 6rt: i s -he I dV : 

1 The .«pui»cj:1;r..wij;t consist of at 
J^asX flf h> niOTb^r;s A ma j or i.ty o 
tHe#emb>rs must be parents of stu-i 
; « in t $; b e I ng s e r vid ^by 71 t i e On e . A 
mwiber will be considered a parent 
of a studeat being served if his or 
her student I s receiving Ti tie One 
assistance at the time the .parent 
Is elected to membership; A person 
elected *to membefshlp as a parent 

* wl I I be considered as a part of the 
parent major I ty for the full twp- ' 
year Lerm of membership. 

Each member/ w 1 1 1 serve a twp-year 
term, .expiring iri October. Any 
member may be re-elected. A member 
.who misses^three meetings during a 
school year without notice to the 
council wi 1 1 be dropped from mem- 
bership. 



■OFFICERS 



MEETINGS 



The officers will be a chairperson, 
a vice-chairperson and a secretary. 

Officers will be ej^Aed yearly in 
October by the Jettfters of the 
council Any member may b« elected 
to an office, and officers may be 
re-ejec ted. ■ \" 

An officer may be removed from 
office. If he or she has been absent 
at twtt> consecutive meetings of the 
Count, ! and has not given not ice of 
4fhe " absence to" the Councl I . 
Removal must follow a twd-thifds 
vote of the members present* A 
written notice must be ient to- the 
person involved. The position must 
be filled immediately through *a 
special election. . , 



The Council will hold meetings on 
the ' of each month 

during the school year at 



or at such other Mimes and places 
as the Council chooses* All 
meetings wl I 1 be op x en to the 
publ ic. - 

Notice of all meetings, wl 1 1 be 
given to each member and will ba 
posted in publ Ic. * 

Council decisions will be made by a 
favorable vote of a major I ty of the 
members present. An official ^vote 
can be taken only if at least three 
members attendthe meeting. 

AMENDMENTS . 

These bylaws may be amended at any 
time by a two-thirds favorable vote 
of the members. 



Adopted on 

" ~4 

Signed J 



Chairperson, - 
Advisory Councl I 



Signed 



School ESEA Title One Parent 



School Title One Facilitator 



e.s.e.a. title one 

Phoenix union high -school -district 

.......... . , , i 

DUTIES OF MEMBERS jclcdS 
• • • , . i , 



X 



Parent 'advisory councj I meters are 
elected tp N represent, their commu- 
nity. As public representatives, 
members are. expected to: 

1. Regularly attend parent advi- 
' sory. council meetings. 

2. Become informed about the Title 
One program* 

3. Speak up and. take an active 
part in the councl 1 1 s * acti v- 
ttles. 



4. Explain to. others 
Title One program. 



about the 



5. Listen to other R£/eim f commi- 
nlty members antf students and 
present their vttws^ asd" Ideas 
to the sound I. 

* 

6. Review Tit !c One reports and 
the^proposal, and make sugges- 
tions about' the program* 



<?. Take part in monitoring the 
Title One program. 

BENEFITS FOR PAC MEMBERS 

1. You help Impnove your teen- 
ager's education, and the edu- 
cation of. many others. 

2. Yoii find out firsthand what 
your student is being taught. 

» 

3. You meet and get to know your 
, child's Title One teacber* 

4. You will show your jhl fdren 
that you believe education is 
important. 



kit r-v ts* ■ * - 



5. You meet other people' who are 
as concerned about education 
and their children as you are. 

6. You can tell your ideas- about 
, schools to educators who will 

listen — <a»id act* 

7. You wJ know that you are 
. working towards* a bette* corrmu- 

njty, a better future for ,your 
child^ arid a better future for 
many other teen-agers. \ , 
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PROCEDURES -F0? "ELECTING PJRENT ' 
ADVISORY COUNCIL MEMBERSHIP ! • ■ 



it 




ores 



Task 



- Responslbjj ity 



PROMOTION 



( ) I. t Prepare. -translate into* Sjiaplsh and 
mail Information on parent? advisory 
councils to all parents of students 
served by Ti tie I • * I 

«(• .1 .Pcparc and^mail a letter /to all mem- 
bers of par on advi sory counci Is 
during the prevloa^^ol year, and 
to other c oomu ri, i \y/jmmto e r s who have 
expressed an Interest in' Title I* 
* ■ •» • . 

(" ) 3* .Prepare posters specifying election 
Information (in .English and 
Spanish) • 



^ < 



( ) 4. Post the posters in a public place 
.at e*ch district school and at the 
district, office,, to give public 
notice of the election* « 



( ) 5, 



Prepare and distribute announcements 
for school*.* 1 daily bulletins, news 
releases for principals' news- 
I etters, school newspapers and com- 
munity newspapers;, and radio public 
service announcements* 



( ) $• Contact by telephone as many parents 
as possible to Inform them of the 
Title I program, ?the parent advisory 
' counci I and the membership elec- 
tion^ 

* « » 

( ) 7* Distribute membership application 
forms $ to parents and cwmunity mem- 
bers who indicate a wish to serve on 
the council but who vltl be unable 
tb attend Its election meeting. 



Community Relations 
Special 1st 



Conrainity Relations' 
Special 1st 



ConrnunM^ Relations* 
Specialist 



Principal 



Communi ty Re | at ions 
Special is t . 



Conmini ty Ai de< 



Conmunity Aide 



MEMBERSHIP ELECTION PROCEDURES 



( ) 8. Hold a. meeting open to the public at 
each site to elect parent advisory 
council members and officers, 

( ) 9. Explain the Title I* .program, the 
r,ole of the parent advisory council, 
duties of council members, and the 

membership process. 

** * * 

I ) tO. Distribute, membership application 
forms to everyone present, 'Anyone 
: • who wishes to *erve on th* council 
must fill out a form and return it 
to the facilitator, * : 



BALLOTS 



^Review the applications to determine 
that the resulting ■ council 
composition will meet . ..all 
requirements^ (see "Parent Advisory 
Council Membership Requirements"); 
T *ke into consideration 

previous-year council members .who 
were elected to two-year terms'. If 
a requirement i> not met, make the. 
appropriate adjustments and proceed 
with the election, (If the election* 
provides fewj*r than eight members, 
the election process must be 
repeated at the next regularly- 
scheduled meeting or at a special 
meeting)* 



( ) 12. Type, and duplicate ballots (see 
sample). Ballots must list by 
category ("parent" and "comnunlty 
member") the names of all persons 
who have applied for membership. If 
the number of applicants is such 
that as ma'ny .or more community 
member seats as parent seats would 
result, include a "statement 'on the 
ballot to limit the number of 
community members who may be voted 
for. The number o.' contnun I ty members 
should be limited td one fewer than 
the number of parents. 3 

( ) 13. Explain the qualifications to vote 
\ for 'council members, (See "Parent 
, Advisory . Council Membership 
Requirements.") 



# 

Si te. Facilitator 
Sit* Fac/litator 

Site Facilitator 



Site Facilitator 



Si te Secretary 



Si te Fact I Itator 
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MEMBERSHIP ELECTION PROCEDURES 



( ) 14. Distribute ballots to all attending 
paronts of children eligible to 
• attend. the school. Provide pencils 
as." nttdtd. ; 

V ' - ' 

JLl ,$ * Ballots must bo counted jointly by 
ono staff member and one 
preceding-year counclU officer, 
designated by tht-tadfj I tator and 
the. council ^cfuUr-fespectlvely . 

( ) 16. An applicant is elected to member- 
ship through favorable votes 'by a 
maj0f*ty ,of thejroter.s. In the case 
of .a limited! nunber of seats for 
community members, those applicants 
-who receive the .greatest number, of 
•« votes are elected. If there. Is 'a 
Me for a; I iml ted number 'of seats 
ballots must be recast. 

CERTIFICATION 

{ ) 17. Prepare a list of all parent adviso- 
ry couneij members, including those- 
* newly elected and those continuing ' 
members .elected to a two-year term 
? la$t year. Aftei- this list bss been 
certified as accurate by the site 
facilitator and council chair, 
bat lots' may be disposed of. 
Duplicate and distribute this list 
D to all persons attending the 
meet ing. 

( ) 18. Include the list of "elected members- 
In the minutes of the meeting. Mall 
minutes wlthl.rt one week to all 
elected members, Including, those who 
did not,; attend the election, 
meeting. 



( ) 19. Publish the names of all 
mwhbers In the .next issue 
Title I parent newsletter* 



jpounci I 
of. the 



{ ) 20. File the list of the names of the 
council members in the school 1 s 
-'Title One Library of Parent Advisoly. 
Council Information. This list Is • 
aval fable to the public? upon request 
tffroughoud the currfcnt school year. 



Site Facilitator 



Sfte Facilitator 

Councl I Chair 
i 

( 



Site Facilitator * 
Council Chair 



Si t'e Secretary 



SI te Secretary 



Conroun I ty Re lat I ons ^ 
Special 1st 



Site Facilitator 
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WHO MAY BE MEMBERS 

' \ 

I* Parents of students served by 
Title I. , 

2. Parents..:, of students eligible 
for Title .1 who are n ot being 
served*. 

3^ Teachers at Tl Me I .schools (do 
• \>not ne-?d to-be Title I teach- 

4. Restarts -of the school atten- 
. dance area (these may bt other' 
.parents-, x students, school 
staffs" representatives of 
conminity agencies, or other 
interested citizens). 

PARENT ADVISORY COUNCIL 
ORGANIZATION 

I* AH — persons must give their 
consent to bt members before 
being elected (that c |>, they 
must fill ouf tht< jnembership 
appl (cations) * 

2. Alf members must be elected to 
serve on the councl I. 

3. There must be at least eight 
members. 

4. More than half of the memij-ers 
must be parents of students 
served by the Title I at the 
time the parents are elected. v \ 

5. -Members serve for two-year 

Mrms and may oe te-e lected. 

6. The council must meet at least 
se"ven 'times per year* The 

„ council must decide the sched- 
ule and places ti the meeting. 
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7. 



ThVcounctt members must elect 
officers. Officers serve for 
one-year terms and may 'bt re- 
elected. Any member may be 
elected as an officer (officers 
do not" have to be parents). 



8. 



Three school representatives 
and two alternates to the Dis- 
trict Parent Advisory Council 
must be elected by the school 
council. 



WHO MAY VOTE 
ELECTIONS 



IN 



MEMBERSHIP 



Any*- parent who has a child 

eligible to attend a Title I 

school may vote In the election 
for members. 



2. ^ parent of'T student attending 
t K * Title I school may vote, 
whether or not the student is 
•In Title I. 

3. A parent of a student attending 
a Titl* I school may, vote even 
If tHf student does not live in 
the school's usual attendance 

' area. 

"4. A parent; of a private school 
.. student or a 'dropout may vote 
as long as the child I Ives In 
the school attendance' area and 
5s eligible to attend eft* 
school. 

5. When the parent s and the child 
do not I Ive together, the 
parent may vote as ?ong as the 
chl Id I ives i# in the . ichool 
attendance area'. The parent 

-does run have to live within 
the district. 

6. . While teachers and others may 

be memb.ers,, they may net vote 

— t t*:.L ,Qn I v oa rent! -my- 



:> • •• '. . . 
■ MEMBERSHIP APPLICATION / solichud de nrfanbros 

Rh^njx Union High School District 
v EvS.E>A. Title One . » * 
< Parent Advisory Couhcf 1 



1 APPLY FOR MEMBERSH/P IN THE TITLE ONE PARENT ADVISORY 'COUNCIL AT (check one): 
Me gustarja ser consfiderado(a) miembro del concilio consul tor de padres del 
programa TTtulo .Unof (marque uno de lo siguiente): 

( ) Carl Hayden High Schbol ' ( ) Phoenix Union High School ^ 

HConti nuing Education Cnter Tl "S outh Mountain High School 



( ) East High School ( ') sO^sli^^ 

( ) Gerard High School , ( ) District Parent Advisory Council 

( ) North HI gh^chopl »" 

' v ■ * * • " •. • " 

PLEASE CHECK ONE / por. favor, marque uno de lo siguiente: 

M I HAVE "A STUDENT .IN THE TITLE ONE PROGRAM AT THIS SCHOOL. X 
Tengo hijos en el programa TTtulo Uno de esta escuela. 

•( } I HAVE A STUDENT AT THIS SCHOOL BUT WHO IS. NOT IN TITLE ONE. 

Tengo hijos en esta escuela perq ( no.estSn erTel programa Tftulo Uno. 
( ) I 00 NOT flAVE A STUDENT AT THIS SCHOOL (COMMUNITY MEMBER), 
;No tengo hijos en esta escuela (miembro^deJLa-comunidad).- 
( ) TEACHER At THIS SCHOOL /••Kratrofa'F* esta escuela. 
( ) SJUOENT I Estudiante' ' \ . 

-< •* ... 4 t. 

vSS^t^S^tSS^J^ B-WTEDfltf REPRESENT THE COMMUNITY. 
GIVEN^O THE PUBLIc! INFORMATION ABOUT THE COUNCILS' THAT IS 

rnm,m!^5 r ° S . del con * 1l1 ° consultor de- padres ion elegidos para representar la 
comunidad. Los nombres de los miembros se incluyen en alguna informacion publica. 

SIGNED/firma ; / DATE/fecha 

HOME PHONE/ telSfono de hogar^ WORK PHONE/ telefono de oficina 

ADDRESS/di reecig n ... ' 

TITLE ONE STUDENT/estufiante ' • - 



DO NOT WRITE IN THIS AREA/no escriba aquf 
Elected on / / Representing_ 



Student: ( ) served by TI ( ) TI eligible ( ) rot TI eligible 



^Membership certified b y Facilitato r ; pac Chair 



l-ERjc . ; , 

-L- Igj* . 7909cd- 



%? - 
k: 



sample t 
BALLOT / BOLETO DE MUESTRAS 

t 

I 

Carl Hayden High School 
Title I Parent Advisory Council * 

Election of Members 1980-81 / Elecclon de MIembros 1980-81 



PARENTS OF TITLE ! STUDENTS / PADRES DE HIJOS JEN TITULO I ' 

Hark all names you wish to vote for / Marque los nombres de las personas 

que qulera elegjr: 

~ r (~); Alina Smith — ^ 

> 

( ) Ramon Garcia ( 

V 

9 

( ) Emmylou Arnold 
( ) Jorge* Carson 

( ) Carter Henson * v 



/ 



COMMUNITY MEMBERS / MIEMBROS DE LA COMUN I DAD 
Vote for four / Vote por cuatro* 

*\ ,( ) Bill Rollins (parent of non-Title I student) 
( ) Christine Harris (teacher) 

4 

( ) Aaron Dean (parent of non-Title I student) 

( ) Alexia Samuels (student) 

( ) Catherine Steech (community member) 



CD:d1 
9/5/80 



y O 

■iKic 
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QUALIFICATIONS 

""Any paront aclFl^ry^caunci I member 
may be elected to be an officer. 
Officers do not need to' be parents, 
but parents should be encouraged to 
provide, leadership for the council. 

TERM OF OFFICE 

Officers should be elected for one- 
year terms. They* may be re- 
elected. There is no limit on the 
* number of terms a_ person may serve, 
however, the counci I should encour- 
age all members to contribute' to 
the council's leadership, 

ELECTION 



Vice-Chairperson: leads counci I 
meetings when the chairperson 
cannot attend; may help the 
chairperson In running the 
meetings, . > 

* * 

Secretary: sees that minutes are 
taken at ail council meetings; 
reviews the minutes With the 
council members at the meetings. 



Officers are elected by the members 
of the council (after council mem- 
bership has been established). 
Elections for officers should be 
"held as 'early in the school year as 
possible, 

OFFICES AM) DUTIES 

At least the following officers 
should be elected: 

Chairperson: official head of the 
council; helps plan council 
activities; leads counci I meet- 
ings; sighs the Title One pro- 
posal when it ha: been approved 
by the counci I, 



•j&'Mstlife one' •". 
Phoenix ^ district 

' steps IN: cWugting- a. Meeting . • , • 

* • ' • V» • • • mm/ . . . . H , , i , . , ,,,,,,, 



There arejseven, steps the. chair- 
person- she ill derate In holding a 
meefing: 



, - 1. Call /the meeting to order. 

2. Hea^ the., minutes of the 
previous meeting*. . ' 

3* Hear reports of ^ off icers and 
committees* 
/ ; • ; • ' 
*• l^ear announcements • 

5* -Take care of the unfinished 
business of the last meeting. 

6* Take care of new business* 

7* End meeting and adjourn* 



***** ^ r^v^r^*^ »*~r*-*-> - 



1 5 ;.^||p^\nljgn i ra^. school district; 
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VV HOW TO r MAKE A .MOTION v " . - 
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Of 



I I I • I I I I l|| • I I t I I 




ideas 
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^ proposal for ^action is made in 
..the form of a "motion- For the 
council to consider the motion, at 
least, two members 4 must be in-.favor 
ot It. The first member makes the 
motion, and the second member 
. seconds^ the motion to show 1i i i/ h e r 
approval . " , * 

This *is how a motion i s made: 

,1. Be sure you have your motion 
clearly in mind and, worded^ as 
briefly as possible. * 

* i 

2. Stand and! address the chair- 
person— VMr. v(Ms -) Chai r- 
person* 11 W^it until you'" are 
- recognised by the! chairperson. 
Do not speak until '^you - are 

recognized by a ndd or by name. 

t 

3* When you have been recognized, 
state the motion sa. that alt 
^can fiear^ «l move, that ; . . » 



v 



7. 



8. 



9. 



Any member may now rise .to 
*agr,e$ or disagree wit'h the pro- 
posal. / / ; 3 v 

The chairperson inquires, B ls 
there any' further ^discussion?* 
If none, the chairperson a^sks, 
"Are yoU ready for the ques- 
tion?" The members calif but, 
"Quest i<oni" ;* The /espouse, 
"(Jaestiort," i/i a par (laAentary 
form which shows that, the mem- 
bers are ready to vote* , , 

/ . °' ; ' 

The chairperson then announces 
the vote: /"The Ayes have it. 
The motion is carried.* * Or, 
"The to 1 s have It.* The'motion 
is defeated." 



. * *■ 



4. 



After w |he motion has been made, 
another member, wj thou t wai ting 
A> catls out, n i 



to be recognize 
second the jnofcfon** 



5. 



Tbn motion having been made and 
> seconded, the chairperson 

Repeats the motion by saying: 
/*It has been moved and seconded 

that ..." 



6. When the chairperson has stated 
tHe motion, It is said to be 
pending. -It may now be con- 
sidered by the council — that 
,s > it is open to discussion 
and debate. 



J 
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"Ml I MIMIII 



# Every organization, needs to have 
some rules to follow ' in holding, 
meetings, these rules should make 
sure: / - - / 

\m the meeting runs in an orderly 

^"""WWiie#«""""^^^ 

,2. All;' items ,on the .agenda are 
covered; and acted upon. 



So, here ar^e some simp I or** rules of 
^otder- you~may~lvaff£ to use-it your 
fAC meetings: 

1v» Go through, the agenda In order* 
Complete one item befo/e going 

^n-ta..Ute>,aext# 



3. 



\ Everyone^ has a chance to give 
their views, but not sidetrack 
the meeting to unimportant 

* issues* 



^. Decisions are made by the group 
as a Whole, not by a few key 
persons* 

Many organizations use a formal7 
compl icated system called "Robert's 
Rules of Order." These rules were 
written for large; pot i tical groups 
su*h as the Congress* ' Therefore, 
they are. of ten awkward and unneeded 
for parent advisory councils. 

Generally for PAC r s, fewer rules 
are better. This is true because: 

1. Formal rules make many people 
uncomfortable. 

2. More rules make the chair- 
* person 1 * job harder.- - 

3. Detailed rules may* confuse mem- 
bers. 

* ♦ 

4. The counci I can become so busy 
trying to follow all the rules 
that it does not properly think 
about the issues at hand. 



2. Do not let anyone <f£scuss any 
matter except the ine under 
discussion, if someone starts 

^ to talk about something else? 
say something like, "Excuse me, ' 
but w« are not to that yet. 
-let .us get back to. this item.* 

3. Start each item with an. Intro-' 
duct ion. Qive some background 
Information (what it is, yhy 
the council needs to discuss' 
it) to make sure everybody 
understands that the next? 

'agenda item is. being started 
and^what th* Issue is.; If 
i someone,, else is going to pre- 
sent t,he*item, introduce the 
* per sort by name and position to 
* the group. For' example, say, 
"Next on the agenda is needs 
assessment. I will turn the 
meeting over to Title pne Evaf- 
*" ■ uator Mary Jones to. present 4 
this item." 

4. After the basic information has 
been presented, let the council 
members ask questions and dis- 
cuss the item* A good way to 
let them know t?:at the discus- 
sion time is starting is to 
ask, "Are there any questions," 
when you finish present i ngf the 
information* 



:4 O 
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WMkl IIULES: OF ORDER- 



5* When you feel that the matter 
has been dl $ cussed fyi ly, ask, 
* for i vote. Some ways you can 
v do this are to say: * 

— • *l"f there are no more com- 
ments, we should vote 1 ." 

— "Do you have more questions? 
. , If not, we will vote now. 

If. people still want to di«cuss 
the issue, let them. 'Make sure 
everyone has 'been able to get 
% their questions .answered before 
voting. 

J., Vbtes 'dp. no;t. t heed to be taken 
formally many times. If mersf 
of * the members have agreed 
during the discussion, you can 
merely restate the feeling and 
.see If anyon* disagrees. For 
example i you could, say f -"From 
wh*« has, been said, -it seems 
• ttiat we should do this, r Does 
. anyone disagree?* \ 



8^ If there 'is disagreement during 
* the discussion or during the 
casual vote, hold a more formal 
vote, "Al l „ in . favor cf this 
idea, say yes (or raise your. 
hands)v.AII opposed, say no (or 
raise your hands). » • 

9. Endthe item with a sunrnary of 
what the council decided, "As a 
result of that vote, we will 
have a pot luck luncheon our 
next meet ing. * . 




COMMUNICATIONS 
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The $it« Title One facilitator^ is A detailed agenda must be prepared 
responsible for preparing notPces, for distribution at the meeting, 
agendas, and minutes for each site- Enoligh copies should be made for 
parent advisory. counci I meeting. - everyone who attends the meeting. 



It is suggested 'that the facilita- 
tor meet (in person or over the 
phone) wi:,. the council officers 
two weeks before each meeting to 
plan the. agenda. the meeting 
agenda should reflect what the* 
council members wish to cover. The 
agenda must also include those pro- 
gram functions which t^e council 
must act upon. The "P.a.C. ?i*n- 
fr*-t5- fertgratf-nrvs re7wr 
as an aid Pn this planning. 

Meeting notices must include: 

1. Date, time, and >lace of the 
meet ing. . 

* > 

2. Ma for agenda items. 

Copley of the 'meeting notices must 
be nulled to all parent 'advisory 
Council members at least a week 
before, the meeting. It is suggest- 
ed that meeting notice* also be 
mailed, to a J I parents of 'Title One 
students at the school. Postcards 
reproduced, and mailed by the dis- 
trict office, may be used for this 
announcement, If desired (see fol- 
lowing procedures) . 

One copy of the meet !ng not ice/\ 
agenda must be sent to the secre- 
tary at the District Title One 
office at least one week before the 
meeting. The meeting notice will 
be distributed to alt involved dis- 
trict staff members by the secre- 
tary. 



Detailed miniites of' the meet ing are 
to be prepared within one week 
fol lowing 'the meeting. -One* copy of 
this must be sent to the. secretary 
at the district Title One office, 
and copies* must be mailed to all 
'council members. These minutes are* 
the legal record of the meeting. 
They must be reviewed and approved 
by the parent advisory counclj 
"secretary before dl$tr4butWiu__J. 
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The district Title One office will 
reproduce, address, and mall 5 1/2 
X 8 1/2 or 5 1/2 X 4 1/2 Inch post- 
cards for school parent advisory 
council meetings. If a site wishes 
to use this optional meeting notice 
system, the site facilitator is 
responsible for. preparing and sub- 
mitting ready-to-rep roduce text 
according to these guidelines. 

*' o 

1* The site facilitator or the 
site Title One secretary must 
^ keep the Educational Computer 
Specialist up-to-date with adds 
and deletions o f students In 
the project* 

2. Notify the District Title One 
secretary (257-3745) at least 
15 workdays In advance of the 
meeting. ThTs- lead time Is 
necessary to get address labels 
prepared from the computerized 
mailing list* Recommendation: 
Have the site Title One 
secretary mark the dates for 
not 1 fyl^ng the district office 
on her calendar for the whole 



.3« 



year.* 

Type the- .Information you want 
to send onto a sheet of regular 
typing paper. Type the message 
twice (four turtles for 5 1/2 X 
4*1/4 inch size) — once on the 
top half of the page, and again 
at the bottom half. It Is OK 
to type it once, and paste 
xerox copies of the message on 
the other part cf the page. 
Prepare jth I s original as ready 
to reproduce material : district 
staff will not retype submitted 
ma t e r I a I • 



4. Leave 3/4 Inch margins (9 
spaces) on each side of the 
message. (To tell where the* 
center of the sheet will be, 
fold it in half; leave £/4 of 
an inch' above and below the 
fold.) Th ere m argins are 
necessary to "^R^iK^iiflpbnons 
of your message will be^cffJWff 
during copying. ^aJ* 

5. You may type the * I nf ormat I on TV 
it reads horizontally or vertl- 

- cally. You may also include 
ink 'drawings (in black or red, 
please) or other decorations. 

w Since address Ind postmark go 
on the other side, you may coro^ 
r pietely fill the printed s4de. 

6. Send the ready-to-reproduce 
material to the district Title 
One secretary at \ least 10 
workdays ^ before the * meeting. 
Two to three days wl 1 1 be 
required to copy, address, and 
postmark; two >to three days 
must- be allowed, for mall, 
delivery. With a 10 day lead 
time, the notices will arrive' 
four to flve } days before the 
meeting. 
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Each council member must be fur- 
nished: 

P.L. 95-561, Title One 
Federal 'Regulations 
Orientation , >and training 

Materials 
Summary of the Needs Assessment 
0 Summary of the Program Evalua- 
tion 

In addition, each council must be 
provided: 

Current application 
Previous application 
^ Program Evaluation 

All of these materials are avail- 
able from the Comminity Relations 
Special 1st* One copy of these 
materials will be provided to each 
site in the Title One Parent Advi- 
sory Council Library. The site 
facilVtator is responsible for 
maintaining the Library up-to-date 
throughout the year 'and ;for making 
It aval table* at all PAC meetings. 

School and district Title One staff 
also will serve as resources to the 
parent advisory councils. 
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3. 



At the top of the page/ write 
down the name of the council, 
"meeting minutes/ and the date 
(see sample jnlnutes on next 
P*ie). 

List the names of all ?he per- 
sons who attended. Put members 
in one col inn, and- staff merpfc.. 
bers in another^ 

Briefly, tell what ax t Ion was 
taken for each agenda item. 
Record the results of any votes 
or other decisions. 



% You do not need to write down 
who said, what or all of the 
details of a discussion. If 
the discussion would help some- 

• one understand why the group 
reached its decision, you may 
want to note what ideas or 

^topics were discussed. K 

5. Cover only one agenda item in 
each paragraph. 

6. Telt what was done about every 
agenda item, even if you have 

- to say that ft was not dis- 
cussed because there was not 
enough time. 

7. Reports: Write down who gave 
the report and what the main 
point was. 

8. If parents asked questions 
which you feel are* Important, 
you may want to include the 
answers.* General ly, the an- 
swers are more important than 
the questions themselves, so 
you do not . need to repeat them 
in the minutest Concentrate on 
facts and information that was 
given. 



9t If a question was not answered 
and It" needs, to be discussed 
again at a 'future meeting, 
wr i te it in the minutes. 

10. Announcements: Give the de- 
tails for meetings, workshops, 

£ and other actlvl ties, that- are 
coming up. Include what (what 
will happen) , when (time and 
date), where (location and 
address), wh£ (the reason the 
activity is being held), and 
who . (who should attend). 

11. Include the date, time, and 
place for the next meeting. ' 

12. When you finish writing, the 
minutes^ read over them and ask 

* yourself, "Would someone who 
did not attend* tho meeting be 
able to ^understand what hap- 
pened from the minutes?" 
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Think of a. PAC meeting as an educa- 
tional experience 'for parents. 
Many of the same techniques used in 
the classroom can be applied here. 

1. The parent advisory council 
must serve two purposes: meet 
the needs of the Title One pro- 
gram} and meet the rieeds of the 
parents. Plan each meeting so 
it will have activities to ful- 
fill both needs. v Plan for at 
least one item each meeting 
which, will appeal to parents. 

2. Use more senses than just the 
cars* Supplements and alterna- 
tives to the necessary yak: 
overhead transparencies! slide 

* shows, handouts, bulletin board 

displays, demonstrations. 

* 

3. Think of activities which get 
parents doing things. Kids 
are not the only ones who 
squirm; their parents do, too. 
Try: tours, working wi th TI t le 
One mater I a I s and equipment, 
fun (self-graded) quizzes — 
and, of course, eating (a 
favorite activity). 

x f 

4. f Oo not let one person dominate 

(whether ft is the facilitator, 
chairperson, or somebody else). 
Try having a different person 
handle each agenda item. Start 
on time, end on time* Keep it 
short; It is better to have 
§ more meetings than longer 
meeting*. 



5. Vary the pacing and length of 
items discussed. . Separate 
lengthy items or lectures (such 
as about, the proposal) by 
Interspersing shorter and fun 
I terns (hands on act 2 vi;t i es , 
quickie reports, etc.). How 
about a break for refreshments 
in the middle of the meeting? - 

6. Remember to include time for... 

. . * 

— unstructured question and 
answer period , > 

— refreshments . 

7<> Make all parents' feel they are 
contributing something, that it 
is worthwhile for them to come. 
Ask their opinions— • and make 
sure their questions and com- 
ments are recorded in the min- 
utes. Be* specific; aik about 
their children, not students in 
general. Make them feel I ike 
they are experts, that they can 
offer something no one else 
can, and that you sincere ly 
want their contributions. 
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When planning parent advisory council 
meetings, think In terms of these 
kinds of Items for the agenda: 

Informational Items : These are the 
things Informed parents and council 
members should know, such as an 
overview of the Title One program, 
the role of the PAC, review of the 
program evaluation report and review 
of the needs assessment findings. 
Beware of letting council meetings 
become only times to fill parents 1 
heads with information, however. 

Advisory items : Advisory items might 
be considered as when council members 
do something with the knowledge they 
have gained from, the informational 
matters. Ideally, every information 
Item would be followed by an advis- 
ory Item, such as when parents follow 
the review of the needs; assessment 
with the development of % reconroenda- ' 
tions about instructional priorities. 

Activities : Informational items may 
be considered as "sit and listen 11 ; 
advisory items may be thought of as 
"sit and talk." Activities, then, 
should be when parents have an 
opportunity to do something physical. 
Walking tours of classrooms, games to 
meet other people, taking a basic 
skills test, doing a student's skill 
exercise and the ever-popular pot- 
luck meal are some examples of 
actlyities. 

To prevent council members 1 attention 
from dropping off, try to plan at 
least one activity for each meeting. 
The middle of a meeting Is a good 
time for an activity— then, It gives 
parents a. chance to stretch and perk 
up after having sat for a while. 
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Council business : These are all the 
mundane-but-necessary parts of organiz- 
ing the council, such as elections, 
bylaws adoption, meeting calendar 
planning and acceptance of minutes. 

Standing Items : These are the routine 
reports which are Included every month: 
District Parent Adivisory 1 Counci \ report; 
workshop report; facilitator, counselor , 
or community aide report; announcements. 
These, matters should be handled as 
briefly as possible; If the agenda Is 
going to be a busy one, these could 
even be taken care of through handouts. 

Helping-at-home ideas : Many parents are 
eager to know how they can help their • 
students with the basic skills at home. 
To serve this need, set aside a few 
minutes during each meeting to offer 
some do-ar-home skll I-buI Idlng activi- 
ties. These tips might be given 
through a presentation by a t teacher, 
an outside speaker, a 'handout, an 
inspirational film, or simply a discus- 
sion-and-sharing time among council 
members. Don't limit the tips to just 
schoolwork, either; parents are also 
interested in improving parent-teen 
communications, ways tQ meet the chal- 
lenges of being a single parent, dealing 
with drug/alcohol problems, ideas for 
free, and low-cost family educational 
experiences (museums,, community events, 
etc.) and improving their own basic 
skills. 

Obviously, a PAC meeting's agenda can 
easily become packed; the planners 1 job 
is to balance the content so the council 
achieves what it must and each member 
comes away feeling the meeting was 
personally worthwhile and interesting. 
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GLOSSARY OF SPANISH TERMS 
fqr Title I PAC agendas 



AGENDA TERMS 



MEETING: junta 
AGENDA: agenda 
WELCOME: blenvenlda 

SKK* 1 - 0F MINUT ES: aprobadtfn de resumen de la junta anterior' 
REPORT: reporte" 

PRESENTATION:' presentacion 

OLD BUSINESS: negocios vlejos 

HEW BUSINESS: negocios nuevos 

-ACTIVITY: actlvldad 

ADJOURNMENT: cerrar la sesi6n 

REFRESHMENTS: refrescos 

POTLUCK: comlda "potluck" (cada famWa puede traer un platlllo) 



TITLE I TERMS 



BASIC SKILLS: habWdades blsicas - x ; 

BYLAWS: reglas 
COMPLAINT PROCEDURES: procedlmlento de quejas 
EVALUATION: evaluadon 

ELECTION OF OFFICERS: elecciones de ofidales 
ELECTION OF MEMBERS: elecciones de los mlembros 
MONITORING: vigllar el program 
NEEDS ASSESSMENT: detemrinacidn de necesldades 
OVERVIEW OF TITLE ONE: iritroduccion al TTtulo Uno 
PROGRAM PLANNING: planear el programa 
PROPOSAL: propuesta OR apHcacidn 

SCHOGL PARENT ADVISORY COUNCIL: concillo consul tivo de padres de famtHa 
de la escuela. DISTRICT PJ\.C: condlio consultivo de padres del 
distrito 

TARGET SCHOOL SELECTION: seleccidn de escuelas deslgnadas 
TITLE ONE PROGRAM: el programa TTtulo Uno 



OFFICERS/oflciales 



CHAIRPERSON: presldente 

VICE CHAIRPERSON: vlce-presidente 

SECRETARY: secretario (MALE), secretana (FEMALE) 

4 
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DATES/fechas 

caset^rtkle^de 1 " $pan1sh : day » numerals » art1c ^ "de," month 1n lower 
EXAMPLE: Martes, 15 de enero de 1980 



JANUARY: enero 
FEBRUARY: febrero" 
MARCH: marzo 
APRIL: abr1l 
MAY: mayo 
JUNE: junio 
JULY: jullo 
AUGUSt: agosto 
SEPTEMBER: septlembre 
OCTOBER: octubre 
NOVEMBER: novlembre 
OECEMBER: dldembre • 



\ 



MONDAY: Lunes 
TUESDAY: Martes 
WEDNESDAY: MUrcoles 
THURSDAY: Jueves 
FRIDAY: Viemes 
SATURDAY: SSbado 
SUNDAY: Domingo 



OTHER HANDY WORDS 



YES: sf - *\ 

NO: no 

STUDENT: estudiante 
SCHOOL: escuela 

TEACHER: maestro (MALE), maestra (FEMALE) 
NAME: nombre SIGNATURE: firma 
TELEPHONE: tellfono 
ADDRESS: direcddn 

MEMBER: mlembro * COMMUNITY MEMBER: mlsnbro de la comunidad- 
INFORMATION: 1nformac16n 

4 
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Under the new Title One law, the 
school district must provide a 
training program for all parent 
advisory council members. The pur- 
pose of the training is so that 
council members can 'participate 
effectively in the Title One 
program and carry cut their respon- 
sibiljties for advising about the 
planning, operation, and evaluation 
of title One. 

Training for the District Parent 
Advisory Council will be developed 
by the district staff wfth the 
cooperation of the District Parent 
Advisory Counci I members. Training 
for school parent advisory councils 
will be developed by the site Title' 
One staff with the cooperation of 
school parent advisory council mem- 
bers. Resources and technical 
assistance for . the school-level 
training will be provided by the 
district Title One staff. 

All training must be based upon the 
needs and duties of the'coyncii 
members* The law specifically, 
points out that the training must 
be planned In full cdnsut tat ion* 
with the council members., Days, 
times, lengths, and places of R 
training should be determined bv J 
the council for the convenience of 
Its members, net for the conve- 
nience of the Title One staff. The 
training is expected to provide 
more information and skills than 
could' be given normally during* 
counci I meetings. 
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So council members can take part 
effectively, trcttfting should be 
concentrated at the beginning of 
the school year. It should also be 
provided throughout the year as' 
needed. 

Funds have been "budgeted at the 
district level to pay for training 
expenses. v For example, an all-day 
workshop might n*ed a meeting room 
away from, the/school and. a lunch 
served to ^council merribers. Of 
course, council members may also be 
reimbursed for* transportation and 
child care expenses they have to 
pay to attend a training session. 

The law and federal regulations 
very clearly point out thai train- 
ing is to be provided for all 
council members. This rule means 
that teachers and students, as well 
as parents, who are council members 
are to take part in the training 
program. Itf a training session is 
to be held during school hours, 
arrangements must be made by the 
facilitator to release teacher and 
student members from classes. 
Substitutes for teacher members may 
be hired if needed? — 

Principals, . Title One staff, and 
regular classroom Indirect teachers 
may take part in the twining pro- 
grams. 
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topic 



key points 



resources al ready developed 



OVERVIEW OF 1. Supplementary basis skills 
TITLE ONE program 

2. The district's Title One 
program 

3* Title. One services at the 
school 

4* Instruct ion a I approach 
5* Parent involvement 



1 . "Mo, re Help wi th the. 

Basics" brochure on 
Title \. 

2. "Title One" slide-tape 

show on PUHSD program 

; -IK. r * ' 

3* "Handbook for Parent 
Advisory Council s" 
Chapters '1-2 (English 
and Spanish editions) 

4/ Parent Resource Pool ^ 
presentation kit 



OVERVIEW OF 
* PARENT 
ADVISORY 
COUNCILS 



1* 'Rote' and purpose of the 

* Council 

2* Council organization and 
membership 

3* Duties and activities of 
members 

4* What happens at meetings 

5* Officers: duties, offices 

6. The pPAC: role, membership, 
organization 



1. » "More for Parents" PAC 

brochure 

2. "The PAC Picture" \ 
si ide-t'ape show 

3'. Handbook for Parent 
Advi sory Council s» 
Chapters 3, 6 

4.. Parent Resource Pool 
presentation. ki t 



INDIVIDUALIZED I. What the IEP is and how it 1. "IEP: Planning & 

^^ T,0NAL i$ prcpared Cornnunlcatlhg" slide- 

PLAN5 ' tape show 

2. How to understand it 

3* How the student will follow it 
in the classroom 



topic key points 



resources already developed 



LEADERSHIP/ 

P.A.C. 

OPERATIONS 



!• Bylaws 

2* Planning PAC activities 

3. Working with the school 

4. How to conduct/take part in 
a meeting 

5. Rules of order * 

6. Council communications 

7. Training 



1. "Handbook for Parent 
Advisory Councils 9 
Chapters 4-5, Appendices 
2-3 

2. Parent Resource Pool 
presentation ki t 

3. * "PAC Planner's Workbook* 



MONITORING 



NEEDS 

ASSESSMENT 



1. Whafc'moni tor ing is 

2. How parents can take part 

3. What to look for 

4. Activity: pract ice rrioni tor ing 

5. Monitoring by the state 

tt What needs assessment is 

2. The needs survey 

3. Test resul ts 

4. Establishing priorities 



t. "Handbook for Parent 
Advisory Council s" 
Chapter I I* 

2. Parent Resource Pool 
presentation ki t 

3. IMonitoYing the Ti tie 
One Program* SI Ide- 
tape show* * 

It "Handbook for Parent 
Advisory Council s» 
Chapter ? 

2. "PUHSD Ti tie One Needs 
Assessment Report" 



TARGET SCHOOL t. The process: public schools 
SELECTION 

2. The process: private schools 

3. PUHSD Title One schools 

EVALUATION 1< What an evaluation is 

! 

2. How Tiile One is evaluated 



It "Handbook for Parent 
Advisory Council s" - 
Chapter 9 and Appendix 
5 

2. Ti tie Qrie proposal 

It "Handbook for Parent 
Advisory Councils" 
Chapter 8 



3. How to understand the results 2. "PUHSD TI tl e One Program 

Evaluation" Report * 

4. PUHSD program results 
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topic key points 



resources already developed 



STUDENT 1. Who may be served by Title * 

SELECTION One (federal regulations) 

2* The need for priorities 

3. Testing: how students are 
chosen 

4. How ttf understand test scores 



1. "PUHSD Title One 
Appt i cation" student 
selection criteria 



PROGRAM 
PLANNING 



!• The Title One program cycle 



2. Wha.t an appl ication is 

3. Organization of the applica- 

i t i on 



1. "Title One Cycle" 
Parent Resource Pool 
Handout 

2. "PUHSD Title One 
Appl icat ion" 



4. How parents can take part in 
program pi inning 
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Title One fundls may be used to pro- 
vide refreshments at' parent advi- 
sory council meetings. Generally, 
refreshments are not intende^ to be 
full meals. Exanples of refresh- 
ments are: coffee, punch, cookies, 
cake, brownies, etc. 

Refreshment expenses may vary among 
schools because of the number of 
persons who attend, the times of 
the meetings, etc. However, be- 
cause refreshment funds come from a 
single district budget, excessive 
use by one council may limit the 
money available for refreshments 
for the others. When refreshment 
expenses are expected to exceed 
$15, the site facilitator should 
check with the district Title One 
supervisor or the parent advisory 
council assistant first. 

A blanket purchase order will be 
established with a local grocery 
chain to cover the .costs of 
refreshments. Funds for the 
account will be provided at the 
district level. The purchase order 
number to be used for these pur- 
chases will be provided to the 
facilitators. An itemized receipt 
must be obtained from the store and 
submitted to the district TltleOne 
secretary. 

Arrangements with the cafeteria for 
efreshments or meals may be made 
v^the site staff.* Following the 
Z meeting, an itemized Invoice 
.«..st be obtained from the cafete- 
ria. The site secretary must send 
this statement along, with a req- 
uisition for payment (see sample) 
to the district Title One office. 



i procedures 

. iii 



Occasionally, a council may wish to 
have a meal at a meet ing. For 
meals, follow these guidelines: 

1. Meals should be limited to no 
more than one or two times per 
year. 

2. Obtain prioi approval from fht 
district Tl tie One supervisor 
or the parent involvement 
special 1st. 

3. Potluck meals are encouraged. 
For potluck meals, Title I 
funds may be used to purchase 
the main course (for example, a 
ham or some other meat course). 

4. Meals can be very expens I ve. 
It is the responsibility of the 
site facilitator and the coun- 
cil officers to see that Title 
One funds are used wisely when 
meals are provided. For this 
reason, restaurant service is 
general ly discouraged (but is 
allowed in limited situations). 

5. Meals may often be obtained In- 
expensively through the school 
cifeteria. Use of the school 
cafeteria is encouraged. 
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Members of the parent advisory 
council who are not regMjar employ- 
ees of the school district may be 
reimbursed for transportation and 
babysitting expenses that were 
necessary for them to tafce part in 
council activities. These expenses 
can only be reimbursed; they cannot 
be paid for in advance. 

The comunUy aide will provide a 
ride to parent advisory council 
meetings f$r members who ask for 
it. In many eases, it will be to 
the member's advantage to ride with 
the community aide rather than to 
wait for reimbursement for use of a 
personal car. 

To claim either or both mileage or 
babysitting, the council member 
must submit an "invoice for parent 
expenses 11 form. The invoice form 
must be submitted in triplicate 
with a green federal program 
requisition for payment prepar- 
ed by the site secretary/ (see. exam- 
ple). An original (l.e/., original 
signature) invoice form plus two 
photocopies are acceptable. A 
check will be mailed to the council 
member. Payment usual ly takes s ix 
to eight weeks. ' 

Mi lea* j : Members may be reimbursed 
for mileage if they drive In their 
own car, or for bus fare to get to 
PAC meetings or other council 
activities. Mileage will be reim- 
bursed at 18 per mile. The 
following must be Included on the 
invoice form: 

1. Starting and ending odometer, 
(mi leage) readings. 

2. Total miles travelled (round 
trip - double the mileage one 
way to the meeting) . 



Chi Id Care : Like mileage, babysitt- 
ing or child care costs may be reim- 
bursed when members must pay them in 
order to attend a Parent Advisory 
Counci t activity (meeting, monitor- 
ing visit, etc.). The fol lowing must 
be submitted when applying for • 
reimbursement of child care expenses: 

1. Three copies of the invoice form. 

2. A receipt, of payment from the 
babysitter (see example). NOTE: 
Processing cannot begin until the 
receipt is received. 

3. A green federal program requisi- 
tion for payment (prepared by 
the site Title I secretary). 

Payment by Title I may be made 
directly to the babysitter. In this 
case, the babysitter must fill out 
the "invoice for child care form" 
(see example) . Th is invoice must 
also be subml tted in triplicate 
along with a requisition. Then, the 
check will be made out and mailed 
-directly to the babysitter. 
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3. 



Anount 
miff.* 



claimed for reimburse- 



INVOICE 

For Parent Expenses 

To: Phoenix Union High School District 210 
ESEA Title I 
P.O. Box .3947 
Phoenix, Arizona 85030 



For offic, use only 

Invoice number 

Invoice date 

P.O. number 



K!^Tl2L*i P e ? ?e ?f- S l ncurred > Participate in ESEA Title One Parent 
Advisory Council activities on (date) 19 a t 
(place). — 



NAME (n ombre). 



MAILING ADDRESS (direccion) 



Zip 



TO THE BEST OF MY KNOWLEDGE, ALL INFORMATION ON THIS PAGE "lS TRUE AND CORRECT 
lAseguro que esta informacion esta correcta.) 



SIGNATURE (firma) 



.DATE (fecha) 



COMPLETE THIS 
. SECTION ONLY 
IF YOU DRIVE 
YOUR OWN CAR 
TO THE TITLE 
ONE MEETING 
OR WORKSHOP. 
Completa 
solamente si 
conducen su 
propio carro. 



1. 
2. 



CAR LICENSE NUMBER 

(nutrtero de licencia del carro) 



STARTING MILEAGE AT YOUR" 
HOME (comerizando mi 11 as 
de la casa) 



4. 
5. 

6. 
7. 



MILEAGE READING AT THE 
MEETING (termi.nacifin 
mi 11 as de ajunto) 



MILES DRIVEN TO MEETING (mi 11 as) 

MILEAGE READING AT END 

OF RETURN TRIP 

(terminaciOn mi 11 as de la casa) 



TOTAL MILES ROUNDTRIP (entera mi lias) 

AMOUNT TO BE PAID 

(cantidad que se necesifa pagar) 

Total miles X 18^ per mile..' 
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CLAIMS FOR 
BABYSITTING 
EXPENSES CAN- 
NOT BE PRO- 
CESSED UNTIL 
YOU TURN IN A 
RECEIPT SIGNED 
BY. THE BABY- 
SITTER. 
Demandas por 
haberte cui 
dado los nin< 
no se comple- 
tarSn hasta 
que usted en- 
tregue un jre- 
cibo firmado 
por \a hinera. 



1. Cost per hour (costo por horo) 

2. Nunber of hours (cuantas horas) 

3. TOTAL COST FOR CHILD CARE (entera costo) 



s 



Approved^ 



Facilitator 



Budget coding: 

Mileage 110-300-5710 
005-191-050-518' 

Child care 110-300-5790 
005-191-050-805 



CD:ja 
8/8/80 



• 



er|c 
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i: ',• • » '• FOR CK!tD car! 

i: • ^ 

\ I have received payment of $ for child care 


FOR CHILD CARE 
I have received payment.of $ for child care 


i services from: j 


services from: 


•< of parent advisory council member)' 


(name of parent advisory council member) 


i .Signed Date 


Signed Date 


■v Address 


Address 


J . City State Zip 


City State Zip 


f Cost per hour: $ 


Cost per hour: $ 


Number of hours: 


Number of hours; 


Total cost: 


Total cost: 




Date child care was provided: 


Date child care was provided: 


• 

RECEIPT 
FOR CHILD CARE 


RECEIPT 
FOR CHILD CARE ^ 


J have received payment of $ for child care 


I have received payment of $ „ for child care - 


services from:' 

{name of parent advisory council member) 
Signed Date 
Address 

City State Zip 


services from: 

(name of parent advisory council member) 
Signed o a t e 
Address 

City -Stffte Zip 

Cost per hour: $ 


Cost per hour: $ 


Number of hours: 


Number of hours: 


Total cost: 


Total cost: 


Date child care was provided: 


1 ^ utd care was nrovided: 

i 83 
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INVOICE 

For Child Care / 

/ 

/ 

TO: PHOENIX UNION HIGH SCHOOL DISTRICT #210 ' 

E..S.E.A. TITLE I 

P.O. Box 3947 
• . PHOENIX., AZ 85030 



Date 



I provided child care. services for (number) children- of 

(name of parent advisory council member) 



on .( date ) _ so he/she could attend a Title I 

activity. 



Time of child care: From ■ to 

Cost per hour: $ 

Number of hours: 

Total cost: $ 



I have not received payment for these child care services from the parent 
advisory council member. 



Signature 



Name (please print) 
Address 



City state * Zip 

Telephone 



SUBMITW TRIPLICATE 

Allow six to eight Weeks to receive payment 



APPROVED BY: 

Program Coordinator 



e.s.e.a. title one 

phoenix inion high* school district 

I 'tit | | , , H.HIK imi IIMIIIIIMIMMIINI.IK 



GUIDELINES FOR ATTENDANCE AT DPAC/PAC 
RELATED WORKSHOPS/CONFERENCES 

II M I I M M I I M M I M I I I I M M I I M M M II I M M | tl M 

This document provides guidelines 
for attending workshops, confer- 
ences or other activities where all 
or part of the expenses might be 
paid by the Phoenix^ Un i on High 
School District ESEA Title One 
Program. 

PARTICIPATION IN DISTRICT TITLE ONE 
WORKSHOPS /CONFERENCES ~ 

Financial support for part icipants 
p in District Parent Advisory Council 
(DPAC) or School Parent Advisory 
Council (PAC) activities will be 
limited to the following, as 
listed: 

1. MILEAGE: DPAC members and 
alternates, school PAC members, 
Title One staff who are needed 
as resource persons. 

2. BABYSITTING: DPAC members and 
alternates, school PAC members. 



proced 



ures 



3. REFRESHMENTS & MEAL FUNCTIONS: 
DPAC members and alternates for 
DPAC functions*, school PAC mem- 
bers for PAC functions, Title 
One staff who are needed as 
resource persons, school and 
district administrators, Board 
of Education members, other 
resource persons invited by. the 
Ti tie One Supervlstr. 

PARTICI P ATION IN OTHER WORKSHOPS/ 
CONFERENCES ; " 

1 . The DPAC wi 1 1 cons ider all such 
activities at their regular 
meet ing and wi 1 1 reewmend to 
the District Title One Super- 
visor whether to have represen- 
tation at the activity, The 
DPAC s reccmnendat ions should 
be based upon the following: 



2. 



IIIMIIMMMMMIMIIIMI 

a. the degree to which informa- 
tion, expertise, and other 
resources presented at the 

• - workshop or activity are not 
available in the district or 
locally 

b. the goals of the workshop or 
act i vi ty 

c. budget imp I icat ions 

d. the relevance to the Phoenix 
Union High School District 
Ti tie One program 

e. the degree to which new in- 
formation will be introduced 

the content of the program, 
as described in the agenda 



the participation of Phoenix 

ttn ! nn LIZ ~U C~ U t f%? 



Union High 
PAC members 



School District 
in the program 



If representation at the activ- 
ity is recommended, the DPAC 
will recorrmend to the Title One 
Supervisor the names of persons 
to represent the district at 
least five jw^eks prior to the 
darte of the activity. The 
DPAOs recoomendat ion should 
take into consideration the 
f ol I owing: 

a. persons r ecorrmended mus t be 
currently active members of 
a Ti t ie One PAC, at ei ther 
the 'schooi or * district 
level 

b. persons recommended irus: 
have indicated that they 
intend to actively and reg- 
ularly participate in the 
PAC after attending 
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GUIDELINES FOR ATTENDANCE AT DPAC/PAC RELATED WORKSHOPS/CONFERENCES 



c. persons recommended for par- 
ticipation during the course 
of a year should reflect as 
many di f ferent school s as 
possible 

d. a balance should be main- 
tained in reconrmendi ng new 
PAC members and those who 
have served on a council 
during at least the previous 
year 

3. The Title One Supervi sor wi 1 1 
review the recommendation of 
the DPAC. The Title One Super- 
visor will either concur with 
the recommendat i on or amend 'it. 
If amended the Title One Super- 
vjfor will review it with the 
DPAC officers within a week. 

4. The Title One Superv i sor wi 1 1 
in turn recommend names of the 
participants to the Assistant 
Super intendjent for Instruction 
by the submission of travel 
request forms at I east four 
weeks prior to the activity. 

5. The Assistant Superintendent 
for Instruction gives final 
approval for a,l I in-state 
travel. The Board of Education 
gives final approval for all 
out-of-state travel. 

6. The Title One Supervisor will- 
meet with the participants * 
prior to the act i v i ty Njate to 

review all necessary travel r 
arrangements. 

DISSEMINATION . 1 

Upon return the participants will 
make an oral report at the next 
DPAC meeting, and at their respec- 
tive school PAC meetings. 
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P.A.C. EVALUATION 
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e.s.e.a. title one 

Phoenix union, high school district 

1 1 9 ■ • • •••••••••••••• t i , , , , , 

WHAT^ | e THE g P -Q • (PARENT QUOTIENT) OF YOUR . " " 

1111,1 1 I M I I I I I I I I I | | | | | | | | | | f | | | | | || | | || t , 




PROMOTION 

(' ) Postcards are mailed to all 
parents one week before meet- 
I ng. 

( ) Corrmunfty aide calls as many 
parents as poss lb I e one week 
before meeting. 

( ) Community aide calls as many 
parents as possible the day 
before the meet i ng. 

( ) Community aide offers trans- 
portation to meetings* 

( ) Parents talk to other parents 
about attending the meeting. 

( ) Teachers tell students about 
the meet I ng (and explai n why 
parent Involvement is Impor- 
tant). 

( ) Parents are informed that 
babysitting during meetings 
will be reimbursed (and forms 
are aval lable at all meet- 
ings). 

AT THE MEETING 

( ) The PAC - officers, . not the 
facilitator , conduct the 
meeting and are not simply 
' f lgur«head$. 

( ) Schoof staff Is friendly and 
welcomes parents individually 
as the>~ come Into the meeting 
room. 



( ) School staff treat parents as 
equals and never talk down to 
them. 

( ) Parents are never put "on the 
spot* or made uncomfortable in 
front of the others. 

( ) Parents have a chance to speak 
out and to ask questions. 

( ) Parents haye a chance to ex- 
press their views to staff on 
an\ Individual basis If they 
feftl uneasy about speaking up 
during the group session. 

( x Staff listen. 

( ) Meetings allow parents to get 
to khow each other and the 
itaff on a one-to-one basis. 

( ) Chairs are arranged so that no 
authority relationships are 

9 implied (such as the 
facilitator sitting ai a head 
table) 

( ) School staff fade Into (and 
sit in) the background, „o 
that parents are * at the 
forefront of the meeting. 

( J* Staff who are present pay 
attention and stay for the 
ent I re meet i ng. 

( ) Presentations by staff are en- 
livened by audiovisual aids 
(overhead transparencies, 
chalkboard, handouts, s I ide- 
<*shows If appropriate)* 



( ) Meetings are paced briskly and 
are interesting enough that 
the facilitator would want to 
attend even if he or she <4id 
not have to. 

( ) PAC "old-timers" are VYHed 
upon to help motivate new par- 
ents. 



( ) Facilitator and school PAC 

officers jointly plan the 

agenda two weeks before the 

meeting* >• 

( ) Every agenda has at least one 
Item that has parents do some- 
thing (besides just sit and 
I is ten). V 



*( ) Translation services are 
available if needed (and 
parents are aware of them). 

( ) The time of the meeting is - — 
convenient for parents* 

( ) Meet ings are sometimes held 
away from the school in places 
where the parents fee! com- 
fortable (PAC officers' homes, 
community centers, etc.) 

( ) Everybody (s taff and members) 
has a name badge. 

« 

( ) Parking is available and con- 
venient to "the meeting loca- 
tion. 

(• ) The route to meeting location 
Is well marked with direction- 
al signs so parents can find 
thei r way eas i ly . 



MEETING SUPPORT 




e«s.e.ci. title one 

Phoenix union high school district 

TITLE ONE PARENT ADVISORY COUNCIL EVALUATION j^jj 
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1. Do you feel that your member- 
ship in the PAC has helped your 
student do better in school? 

( ) yes ( ) no 

2. Do you feel that The role of 
the PAC has been well Uefined? 

( ) y?s ( ) no / 

3^ How- much do you feel that the 
parent advisory council was 
able to help make bettcrr the 
services given students through 
Title One? 
( ) very much 
( ) some 
( ) none 

4. Do you feel that you have been 
able to i nf I uence the way the 
Title One program works as much 
as you would I ike to? 

( ) yes ( ) no 

5. Do you feel you have gotten 
enough support from the staff? 

( ) yes ( ) no 

6. Do you feel better informed 
ahout your school as a result 
of be'Jng a PAC member? 

( ) yes ( ) no 

7* . Has your . oplni on of the school 
changed as a resul t of you 
being a PAC member? 

( ) I now think the school is 

doing a better job than I 

thought befo're. 
{ ) f* have not changed my view 

of the school. 
( ) I now think the school is 

doing a worse job than I 

thought before. 



8. As a result of being a PAC mem- 
ber, do you now feel more will- 
ing and more able to take an 
active part in the affairs of 
the community? 

( ) Yes, I feel more willing 
and able to be active. 

( ) I was active before and I 
want to continue - to be 
active* 

( ) I feel no more willing or 
able to be active now* 

( ) I feel discouraged and I 
will be less active in the 
future* 

9. Do you have any co-mients about 
the parent advisory council? 



10. Do you have any comments about 
the Title One program? 
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PUBLIC LAW 95-561 — NOV, 1, 1978 



92 STAT. 2167 



"PARENTAL INVOLVE3XEKT- 

.* "Sec. 125. (a) Establishment of Advisory Councils. — (1) A local 
educational agency may receive funds under this title 4 only if it estab- 
lishes an advisory council for its entire school district which— 

" ( A) has a majority of members who are parents of children to 
be served by projects assisted under this title ; 

"(B) is composed of members elected by the parents in each 
district; and , 

"(C) includes 'representatives of children and schools eligible 
to be 'served by, but not currently participating in, programs 
assisted with funds provided under this title. 
"(2) (A) A local educational agency may receive funds under this 
title only if it establishes an advisory council for each project area or 
project school, except as provided in subparagraph (B), which— 

"(i) has a majority of members who art parents of children to 
•> ^ j* r .\' e< ? b >* programs assisted under this title, and 
• • ' "(u) is composed of members elected by the parents in each 
project area or project school. 
"(B) In the case of any project area or project school in which not 
more than one full-time equivalent staff member is paid with funds 
provided under this title, and. in which not more than forty students 
participate in such programs, the requirements of subparagraph (A) 
shall be .waived. 

"(C) In the case of any project area or project school in which 75 or 
more students- are served by programs assisted by funds provided 
under this title, each such project area or project school advisory coun- 
cil, in addition to meeting the requirements of subparagraph (A), 
shall— 

"(i)be composed of not less than 8 members, who shalf serve for 
terms of two years, after which time they may be reflected; 

"(n) elect officers of the council after it has been fully consti- 
tuted; and 

"(iii) meet a sufficient number of times per yean according to a 
k k schedule and at locations to be determined by such council. 

' "(3) Any individual who is a teacher at a school serving a project 
area or is a parent of a^hild residing in an eligible school attendance 
area or attending an eligible school shall be ehgible to be elected as a 
member of the district-wide advisory councils established pursuant to 
paragraph (1), but nothing in this sentence shall preclude the eligi- 
bility of other individuals who are residents in that district. No indi- 
vidual who is a teacher at a project sen >r a school serving a project 
ar*a shall be ineligible to be elected as i member of a district-wide or 
project area or school advisory council ui the basis of residency outside 
such area or district. 

"(b) REsro.vstBtntiES or Anvtsonr Councils.— Each local educa- 
tipnal agency shall give each advisory council which it establishes 
under subsection (a) responsibility for advising it in planning for, and 
implementation and evaluation of, its programs and projects assisted 
under this title. / 

"(c) Access to Information.— (1) Each- local educational agency 
shall provide without charge to each member of an advisory council 
established by such an agency under subsection .(a) of this section— 
" (A) a copy of the text of this title, 

"(B) a copy of any Federal regulations and guidelines issued 
under such title; and 

"(C) a, copy of appropriate Stat* regulations and guidelines 
associated with this title. ^ 
"(2)„ Each State educational acencv shall provide a copy of any 
report resulting from State or Federal auditing, monitoring, or eval- 
uation activities in any district to the parent advisory council estab- 
lished pursuant to subsection (a)(1) in such district 



Advisory council 

for entire school 

district 

20 USC 273S. 

Membership. 



Advisor/ council 
Cor project are* or 
project school 
Membership. 



Wsiver. 



Additional 
requirements. 
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"(d) Training Programs,— Etch local educational agency applica- 
tion for funding under this title shall describe a program for training 
the members of advisory councils established pursuant to subsection 
(a) to carry out their responsibilities as described in subsection (b). 
Such training program— 

44 (1) snail be planned in full consultation' with the members of 
such advisory councils; 

"(2) shall provide each member of each such council Tnth ap- 
propriate training materials; and 

"(3) may permit the use of funds underthis title for expenses 
associated with such training, including expenses associated with 
the attendance of such members at training session*. 
a (e) AVorkshow on Parental Involyzxrnt.— For each fiscal year 
for whichpayments are made to State educatioaal agencies under this 
title, the Commissioner shall sponsor workshops in tne several regions 
of the United States which shall be deeigned tc assist local educational 
agencies to work with and provide training to parent advisory coun- 
cils established under subsection (a) of this section and to facilitate 
•parental involvement in the programs conducted under this title. The 
workshops shall- be planned and conducted in consultation with mem- 
bers of parent advisory councils in the region served bj the workshop. 
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92 STAT. 2164 PUBLIC LAW 95-561— NOV. 1, 1978 



"arquutiaaonre for drsion and implementation or proorak§ 
"Sec. 124, (a ) ' 

• 

a (f ) Coordination With Other Programs.— ( 1) A local educa- 
tional agency may receive funds under this title only if it demonstrates 
that, in the development of its application, it Sas taken into considera- 
tion benefit* and services which are or may be available through other 
public and private agencies, organizations, or individuals. The local 
educational agency shall also demonstrate that in order to avoid dupli- 
cation of effort and to ensure that all programs and projects comple- 
ment each other, it has considered suggestions and oners of assistance 
made by other agencies which may aid m carrying out or making more 
effective the program or project for which th^ application is made. 

• 



Teacher and School Board Par* icirATiONi— -A local educa* 
tional agency may receive funds under this title only if teachers in 
schools participating in programs assisted under this title, and school 
boards or comparable authority responsible to the public with juris- 
diction over the schools, have been involved in planning' for those , 
programs and will be involved in the evaluation thereof. 

w (j) Parent Participation*— A local educational agency may 
receive funds under this title only if parents of children participating 
in programs assisted under this title are permitted to participate in 
the establishment of such programs and arc informed of, and per- 
mitted to make. recommendations with respect to, the instructional 
goals of the program and the progress of their children in such pro- 
gram, and such parents are afforded opportunities to assist fneir 
children in achieving such goals. 



\ 
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